
CHAPTER EIGHT


THE DISTRICT SCHOOL BOARD


PART ONE


CURRICULUM AND INSTRUCTION
STUDENT PROGRESSION PLAN
8.101
Purpose.  The purpose of the Student Progression Plan for Bay District Schools is to identify for school personnel, parents, students, and other interested citizens School Board rules and administrative procedures required to implement state legislative and local School Board student progression requirements.  The Plan shall be based on an evaluation of student performance and mastery of the performance standards approved by the State of Florida and Bay District Schools.

The Student Progression Plan is intended to be a comprehensive program for student progression, which delineates the requirements to be met by students and the district(s plan for ensuring that progression.

Each school principal shall be responsible for distributing highlights of the Student Progression Plan annually to students and parents.  The Superintendent shall solicit information from principals, teachers, parents/legal guardians and School Advisory Councils in reviewing and making recommendations to the School Board for revisions to the Student Progression Plan as deemed appropriate.

Responsibilities.  Implementation of the Student Progression Plan shall be defined as:

1.The School Board shall establish policy related to student progression based on State and federal law, District needs, and input from District staff, school administrators, teachers, parents, and school community leaders.

2.
The School Board and the administration of each school shall provide all students with instructional and remedial programs.  Such programs will monitor progress, promote continuous achievement, and make provision for individual differences. 

 3.
The School Board, through its administrators, will assist teachers with resources and staff development to accomplish the goals of this plan and will establish procedures for record keeping to certify the accomplishment of state and District standards.

4.
The Superintendent shall designate an administrative staff member who is responsible for the development and coordination of the total curriculum of the District.

5.
The Superintendent shall ensure that each student(s progression through District schools is based on School Board policy.

6.
The Executive Director of Curriculum and Instructional Services shall coordinate an ongoing examination and review of the instructional program of the schools to identify any modifications required by changes in law or rule, educational philosophy, research, best practices, student needs, or physical requirements of the school system.  

7.
The Superintendent, after reviewing the recommendation of the Executive Director, shall submit a proposed "Program of Studies" to the School Board for ap​proval.  This program shall constitute the prescribed cur​riculum for District schools.  Copies of the program shall be available in all schools and on the District Web page.

8.
The principal shall assume administrative responsibility for all required records and reports, the transfer of students within and outside the school system, and for promotion and retention of students.

9.
Principals and teachers are responsible for ensuring that the Sunshine State Standards are taught and assessed, and student achievement shall be reported to parents.

10.
Teachers are responsible for providing quality instruction, assessment, and remediation based on evidence of student academic achievement, for implementing the District curriculum, and for establishing a positive learning climate.

11.
Parents are responsible for their child's school attendance, for promoting an interest in learning, and for the conduct of their children while they are enrolled in a District school.

12.
Parents are responsible for monitoring their child(s achievement or the lack thereof and initiating follow-up contacts with teachers and/or administrators.

Authority:  ( 1001.41, Fla. Stat.

Law Implemented:  ( 1008.25, Fla. Stat.; Fla. Admin. Code R. 6A-1.09401

History:  New, June 12, 1989

Revised:  July 24, 1997; August 12, 1998; August 17, 1999; July 11, 2001; July 24, 2002; January 10, 2007
INSTRUCTIONAL GOALS

AND CURRICULUM DEVELOPMENT
8.102
Required Instruction.  Instruction in required programs as specified by Florida law shall be incorporated into the appropriate curriculum.  Exemptions from instruction related to disease shall meet the requirement of ( 1003.42, Fla. Stat. Documentation will be reflected by teacher lesson plans.

Lesson Plans.  Lesson plans shall be developed, kept current, and readily accessible according to procedures established in each school and used as a daily guide by each teacher.  The lesson plan shall include learning objectives, student activities, assessments and must document alignment to the State standards.

Goals for Instructional Program Development.  The following goals shall be utilized in planning, developing, modifying, and delivering the instructional pro​grams for District schools.  These objec​tives are to be considered as guides rather than limits, flexible enough to meet changing needs of both individuals and society, and pervasive throughout the entire system for all levels and subject areas:

1. To help meet the intellectual, emotional, and physical needs of students; particularly the needs to inquire, learn, think, and create; to establish aesthetic, moral, and ethical val​ues; and to relate satisfactorily to others in social sit​uations involving family, work, government, and recreation.
2. To foster in students a mastery of the basic skills of learning, thinking, and problem ​solving; for teaching them the use of various media of self‑expression; for instill​ing in them a know​ledge of the social and natural sciences; for acquainting them with the rich​ness of our heritage; and for stimu​lating them to produc​tive work in the various areas of human behavior.

3. To supplement the role of the home and other social agencies in developing habits and attitudes which contribute to enriched person​al living, the maintenance of optimum physical and  mental health, and the establishment of  sound moral, ethical, and aesthetic values.
4. To develop and offer a wide range of positive alternative opportunities, services and pro​grams for students with varied interests and divergent needs.
5. To develop programs and services which stress the lifelong aspect of learning, to en​courage and counsel stu​dents to seek further study and training, and to provide a wide range of oppor​tuniti​es in order to fully meet the educa​tional and citiz​en​ship needs of the adult popula​tion.

Components of Curriculum Design.  The School Board shall approve the courses of study for all District schools in accordance with State law.  The design and development of curriculum for District schools shall be based on the premise that the core of the curriculum should consist of an essential base of knowledge, skills, processes, and abilities to be mastered within the context of each course or grade level and shall be sequential from grade to grade and level to level as outlined in the state standards.

Modifications and/or Additions to the District Curriculum.  A new course may, upon the recommendation of a curriculum administrator and following Board policy and State law, be introduced into the District curriculum by the Superintendent upon approval by the School Board.

The School Board may approve a waiver request submitted by a school principal to allow substitution of locally approved intended outcomes for a State-approved course.  Any waiver requests approved by the School Board shall be submitted by the Superintendent or his/her designee to the Commissioner of Education for his/her approval.

Panels comprised of District staff and representatives of all impacted schools shall be responsible for reviewing major curricular and enrollment changes in District-wide magnet programs.  This panel shall make recommendations about proposed changes to the Superintendent, who may, in turn, make recommendations regarding the proposed changes to the School Board for approval.

The District shall participate in the State Student Assessment Program as required by Florida law.  Further, the District shall administer additional norm-referenced assessments or criterion-referenced assessments as needed for decision making in curriculum, personnel, placement of students, and program evaluation.

Academic Standards.  Standards for all subject areas are integrated into the curriculum.  Student mastery of these will be determined by locally identified criteria if no state assessment exists.  The State standards benchmark student achievement and serve as guides to the best practices for local curriculum designers to help schools implement school improvement strategies to raise student achievement.  The benchmarked standards describe what students should know and be able to do at four progression levels (grades K-2; 3-5; 6-8; and 9-12) in subjects of the arts, health/physical education, foreign languages, language arts, mathematics, science, social studies and other standards as set forth by the State Board of Education.  The state standards shall be a part of the District achievement standards and shall serve as the basis for statewide assessment.  

Authority:  ( 1001.41, Fla. Stat.

Law Implemented:  ( 1006.28, Fla. Stat.

History:  New, June 12, 1989

Revised:  November 17, 1998; July 11, 2001; July 24, 2002
ORGANIZATION FOR INSTRUCTION
8.103
The public schools of Bay County shall be organized in the following manner:

1.
Elementary Schools.  Elementary schools shall include classes for students enrolled in pre​school programs, kindergarten, and grades 1 through 5.

2.
Middle Schools.  Middle schools shall include classes for students enrolled in grades 6 through 8.
3.
Bozeman School.  Deane Bozeman School shall include classes for students enrolled in preschool programs, grades K-12.
4.
High Schools.  High schools shall include classes for students enrolled in grades 9 through 12.
5.
Haney Technical Center.  The Haney Technical Center shall provide adults with post​secondary vocat​ional technical instruction and adult general education prog​rams.  Selected secondary students may attend vocational/technical programs.
6.
Shaw Adult School.  Shaw Adult School shall provide classes for adult education students and also provide instruction for make-up and/or new credit for Bay District High Schools.

7.
Special Schools.  Schools serving unique needs of students shall be established by the School Board when a need is documented, and evidence indicates that a special school represents the most cost-effective solution.  These shall include, but not necessar​ily be limited to schools for gifted stu​dents, schools for special needs students, and schools for students needing alternative programs.

8.
The Bay County School Readiness Coalition may contract with the School Board for services for 3-4 year old students based on family income as governed by program guidelines.

9.
Charter Schools.  Charter schools may contract with the School Board to operate a charter school as a public school and may include classes for students enrolled in grades K-12.

10.
Florida Virtual School.  The district provides student access to enroll in courses available through the Florida Virtual School.  Credit is awarded for successful completion of such courses.  Access is available to students during or after the normal school day and through summer school enrollment.

Authority:  ( 1001.41, Fla. Stat.

Law Implemented: ( 1001.42, Fla. Stat.

History:  New, June 12, 1989

Revised:  November 17, 1998; August 9, 2000; July 24, 2002; May 28, 2003; January 10, 2007
PROGRAM OF INSTRUCTION
8.104
Length of School Day for Students.  The length of the school day for students shall be defined as:

1.
Grades K-5.  5.5 hours of bona fide instruction.

2.
Grades 6-8.  5.5 hours of bona fide instruction.

3.
Grades 9-12.  6 hours of bona fide instruction*.

* Haney Technical High School and Bozeman School shall be defined as 5.5 hours of bona fide instruction.

Program of Studies ‑ Grades K-5.  The elementary school curriculum shall em​pha​size mathematics and language arts ​​using the Bay District Reading Framework and the five identified areas of reading as the basis.  Con​cepts and pro​cess​es related to sci​ence, so​cial stud​ies, art, mu​sic, and physical education will be integrated within the curriculum.  The program of studies for grades K‑5 shall delineate sequen​ces of curriculum outcomes expected for students for each subject at each grade level consistent with State standards.  The term "program of studies" for grades K-5 shall mean a curriculum based on state standards for each subject and curriculum outcomes within each subject called benchmarks.  Students in grades K-5 shall attend physical education on a regular basis. The physical education program shall be aligned to the State standards and include instruction in movement concepts, motor concepts, manipulative concepts, rhythm concepts, fitness concepts, and safety concepts.

READ Initiative: It is the intent of the legislature and the School Board that every student read on grade level.  Therefore, students in Grade 3 or Grade 3+ who are in danger of retention or have failed to meet standards for promotion to Grade 4 and each K-3 student who is assessed as exhibiting a reading deficiency and in need of accelerated reading instruction shall be provided an assessment system that measures phonemic awareness, phonics, fluency, vocabulary, and comprehension during regular school hours in addition to regular reading instruction, using a State-identified reading curriculum.

Intensive Acceleration Class for Retained Readers:  An Intensive Acceleration Class for retained readers shall be established at each applicable school for students in Grade 3 who scored at Level 1 on the reading portion of the FCAT and who were retained in grade 3 in the prior year.  The class must have a reduced teacher-student ratio; provide uninterrupted reading instruction for the majority of student contact time each day and incorporate opportunities to master the grade 4 Sunshine State Standards in other core subject areas; use a reading program that is scientifically research-based and has proven results in accelerating student reading achievement within the same school year; provide research-based intensive language and vocabulary instruction, including the use of a speech language therapist; and weekly progress monitoring measures.  Retained 3rd grade students who have received intensive instructional services but are still not ready for grade promotion must be offered the option of being placed in a transitional instructional setting.  Such a setting shall specifically be designed to produce learning gains sufficient to meet Grade 4 performance standards while continuing to remediate the areas of reading deficiency. The District shall report progress of students in said class at the end of the first semester in accordance with State requirements and shall also report specific intensive reading interventions and supports implemented upon request of the State Board of Education.

Program of Studies ‑ Grades 6‑8.  The program of studies for grades 6‑8 shall mean the Curriculum Course Descriptions prescribed by the State Board of Education which include Sunshine State Standards and benchmarks.  The middle school curriculum shall continue to build upon the basic academic skills introduced in the elementary schools.  There shall be planned experiences for integrating and applying various skills, processes, and knowledge to areas of study.  In addition, there are to be wide opportunities to explore both vocation​al and avocational interests. The term "program of studies" for grades 6-8 shall mean documents covering each course offered that include course specifications such as course number, title, major concepts and content, and intended outcomes, and sets of student performance standards for curriculum outcomes.  Students in grades 6-8 shall attend physical education instruction arranged by grade level to include Comprehensive Physical Education 1-3, based on State standards.  Reading instruction shall follow state guidelines and utilize the components of the Secondary Reading Framework. 

Program of Studies - Grades 9-12.  The program of studies for grades 9‑12 shall mean the Cur​ricu​lum Course Descriptions prescribed by the State Board of Education, which include Sunshine State Standards and benchmarks for each high school course offered in the schools.  Student performance standards shall be developed for each high school course offered outside of the  Curriculum Course Code prescribed by the State Board of Education, and submitted for approval by the School Board.  The high school curriculum shall be suf​fi​ciently comprehensive so as to meet the needs of students whether their program emphasis is immediate vocational preparation, readiness for post‑secondary education, or opportunities for pursuit of avoca​tional interests, including major areas of interest approved by the School Board.  The term "program of studies" for grades 9‑12 shall mean documents covering each course offered that include course specifications such as course number, title, credits, major concepts and content, and intended outcomes, and sets of student performance standards for curriculum outcomes.  Students in grades 9-12 shall be required to complete the physical fitness requirements of the school or program in which they are attending as outlined in School Board Policy 8.402.

Program of Studies - Adult Education.  The program of studies for adult education shall include the Cur​ricu​lum Course Descriptions prescribed by the State Board of Education for 
each course offered in the schools.

Support Programs.  Students with identified special needs are to be placed in a support program within the school.  Procedural guidelines are established for each of the support programs and are located in the school principal's office.  Such programs may include, but are not limited to:

1.
Summer School or Tutorial Programs

2.
Dropout Prevention and Academic 


Intervention programs


3.
Alternative programs

4.
Limited English Proficiency

5.
Exceptional Student Education (K-12)

6.
ASPIRE (Academic Success through Prevention, Intervention, Remediation, and Enrichment)

Education for Educationally Disadvantaged Students.  In order to assist students that, because of educat​ional or economic deficiencies, have need for special services and instruction, special programs shall be established and implemented utilizing federal, state and local funds.  Funds from these programs shall be used to supplement and, to the extent practical, in​crease the level of other non‑state or non​federal funds that would be available to serve selected students.  Programs to be implemented shall include, but not necessarily be limited to the following:

1.
State Compensatory Education Program;

2.
State Migrant Education Program;

3.
Dropout Prevention programs;

4.
Title I of the Elementary and Secondary Education Act:

A.
Basic component; and Targeted Assistance Schoolwide Project

Part A:
Basic

Part B:
Even Start

Part C:
Migrant

Part D:
Neglected and Delinquent

ESOL Instruction.  Programs shall be established to assist students from non‑English speaking back​grounds to overcome language deficiencies which detract from their ability to function in the instruct​ional pro​gram.  Such programs shall be funded from a combina​tion of available federal, state and local funds.

Dropout Prevention and Academic Intervention Programs.  Pursuant to the provisions of ( 1003.53, Fla. Stat., the Superintendent shall develop and submit to the Board for approval, a Compre​hensive Dropout Prevention and Academic Intervention Plan ((the Plan() designed to meet the needs of students who do not perform well in traditional educational programs.

This pro​gram shall differ from traditional programs and schools in scheduling, administrative structure, philosophy, curriculum, or setting and shall employ procedures and program allowed under Florida law which support improved performance in the areas of academic achievement, attendance and discipline.  Student participation shall be voluntary except for those students assigned to a program for disruptive students.  Students in grades 1-12 shall be eligible for dropout prevention and academic intervention programs based upon one of the following criteria:

1.
Unsuccessful academic performance evidenced by low test scores, retention, failing grades, low grade point average, falling behind in earning credits, or not meeting the State or District proficiency levels in reading, mathematics or writing; or

2.
A pattern of excessive absenteeism or having been identified as a habitual truant; or

3.
A history of disruptive behavior in school as defined by law or commission of offenses which warrant out-of-school suspension or expulsion, according to the Student Code of Conduct.

The Plan, as adopted by the Board pursuant to Section 1.103, is hereby incorporated by reference as a part of these Rules. 

Teenage Parents Program.  This program shall be designed to provide pregnant students or students who are parents with the option of enrolling in a special program specifically designed to meet their needs.

Youth Services Program.  The Youth Services Program shall be designed to serve the special needs of students housed at the  Regional Detention Center operated by the Department of Children and Family Services.

Advanced Academic Programs.  High schools may offer Advanced Academic Programs as outlined in the District(s Advanced Academic Program Guidelines.  The Advanced Academic Program will receive 100% of the funds generated by students.  Teachers trained in Advanced Academic Programs shall be trained at school expense.

High schools may offer advanced academic programs that meet the following criteria:

1.
Offer a specific, unique advanced curriculum;

2.
Have specific, unique advanced expectations;

3.
Offer students the opportunity to earn advanced standing at the college/ university level; and

4.
Students must make application to these programs and meet the academic requirements of the program for admittance.

Advanced Placement.  Each high school shall make advanced placement courses available to students who have demonstr​ated sufficient motivation and capability to par​ticipate in academic programs at the post‑secondary level.  However, parents of students in or entering high school must be notified of the opportunity and benefits of advanced placement, International Baccalaureate, Advanced International Certificate of Education, dual enrollment, and Florida virtual School courses.  These programs will be used to accelerate or shorten the time necessary for completion of the requirements for the high school diploma and a postsecondary degree.

Academy Programs.  High schools may choose to offer academy programs that provide a special curriculum focusing in specific professional/ vocational fields.  They are open to students through application and/or an audition/interview process.  Each academy program shall be unique and not available at more than one (1) District high school.

Dual Enrollment.  Eligible students may enroll in a postsecondary course creditable toward a vocational certificate or an associate or baccalaureate degree.  Such students shall meet the specifications of (1007.27-271, Fla. Stat.  A comprehensive articulation agreement will be completed each year between the school system and the local community college.

District Plan for the Provision of Special Education Programs for Exceptional Students.  In compliance with law and Rules of the State Board of Education, the Bay County School Board hereby affirms its intent to provide appropriate programs or services for all students who, upon proper evaluation, have been deemed to meet the criteria established by the State Board of Education for the various classifi​cations of excep​tion​alities.  The procedures for conducting such programs shall be in accordance with the "Special Programs and Procedures for Exceptional Students," adopted by the Board pursuant to Section 1.103 and hereby incor​porated by reference as a part of the Rules of the Bay County School Board.

District Plan for Vocational Education.  The Bay County School Board affirms its intent to provide appropriate programs for all students who have a need or desire for vocat​ional/technical train​ing.  The procedures for conducting such programs shall be to meet the needs of the local community while remaining within state and federal requirements and shall be approved by the Board pursuant to Section 1.103 and hereby incorporated by reference as a part of the Rules of the Bay County School Board.

Work Experience Opportunities.  Work experience oppor​tunities for stu​dents shall be provid​ed as part of the cooper​ative educa​tion program, under the general supervi​sion of the Director of Haney and Work Force Development.  However, primary responsibility for the program shall rest with the principal of the school.

1.
Students in work experience programs shall be placed in socially acceptable occupations.  Such placement shall always be based on the special needs of the student.

2.
Employers selected to participate in the program should be of high moral character and should sup​port the objectives of the program.

3.
All federal and state child labor and wage laws shall be adhered to by employers participating in the program.

Authority:  ( 1001.41, Fla. Stat. 

Law Implemented:  ( 1001.01, ( 1006.28, Fla. Stat.; Fla. Admin. Code R 6A-1.09512

History:  New, June 12, 1989

Revised:  November 17, 1998; August 17, 1999; July 11, 2001; August 28, 2002; September 10, 2003; November 16, 2004; January 10, 2007
STUDENTS WITH DISABILITIES
8.105
Exceptional Student Program Entry.  An identified student with disabilities may be served in one or more of the following programs if he/she is three (3) years old.  The programs are Educable Mentally Handicapped, Trainable Mentally Handicapped,  Profoundly Handicapped, Physically Impaired, Speech/Language Impaired, Hearing Impaired, Emotionally Handicapped, Visually Impaired, Specific Learning Disabilities, Developmentally Delayed, Dual Sensory Impaired, and Autistic. 

Identified students with disabilities below age 3 may be served in one or more of the following programs:  Severely Emotionally Disturbed, Hearing Impaired, Visually Impaired, Autistic, Dual Sensory Impaired, Physically Impaired, Trainable Mentally Handicapped, Profoundly Mentally Handicapped, Developmentally Delayed and established conditions.  

Speech and Language Therapy, Physical Therapy, or Occupational Therapy programs are provided if this exceptionality accompanies eligibility for another program listed above.

Evaluations. Students with disabilities may be provided with accommodations for classroom, district, and state examinations.  Such accommodations are determined by the student(s IEP team, and following state guidelines, may be used only if they do not alter the underlying content that is being measured by the assessment or negatively affect the assessment(s reliability or validity.

All students with disabilities who meet State criteria for an program for students with disabilities will have at least an annual IEP that will identify if the student is working on regular or special standards.  If the student is on regular standards:

1.
The student will earn grades based on progress made in the general curriculum with accommodation provided as indicated on the IEP.  The degree of accommodations will not be a factor in determining a student(s grade.  Below grade level performance will be indicated on progress reports to parents if appropriate.

2.
Promotion criteria is the same for all students.  Promotion is based on skill acquisition regardless of necessary accommodation.  Promotion is determined by the student's mastery or lack of mastery of SSS and/or FCAT performance.

3.
The comment section on the report card will indicate the student's performance level.

If the IEP Committee determines that a student needs to be on special standards, alternate assessment procedures for documenting mastery of the Sunshine State Standards for Special Diploma will be specified in the student's IEP.

The need for extended school year for students with disabilities will be determined by the IEP Team.

Authority:  ( 1001.41, Fla. Stat.

Law Implemented:  Fla. Admin. Code R. 6A-6.0312, 6A-6.0331

History:  New, June 12, 1989

Revised:  July 24, 1997; August 17, 1999; September 12, 2001; August 28, 2002; January 10, 2007
ADULT EDUCATION
8.106
The adult education program shall be under the overall supervision of the District administrator in charge of the program.  An adult student shall be defined as a person who has attained the age of 16 years and who has legally with​drawn from the middle or high school last attend​ed or a high school student who is taking an adult course required for high school graduation.  Any student who withdraws from the regular high school program and subsequently enrolls in the adult secondary education program may be permitted to return to the regular school program, subject to School Board Policy 7.102.

Transfer of Credits.  Adult secondary education program credits shall be accepted according to the following crite​ria:

1.
Credit earned in a Florida public school shall be accepted at face value, subject to validation if deemed necessary.

2.
Credit earned in any public or private school accredited by a state or regional accrediting agency shall be accepted at face value, subject to validation if necessary.

3.
Credit earned in a non-accredited public or private school, must be validated by successfully pass​ing an exam​ination on the material covered in the course.  The principals of Shaw Adult Center or Haney Technical Center shall determine the grade to be as​signed the student, based on performance on such test; however, no credit may be allowed for any grade less than "C" or for a score below the median on a stan​dardized test.

4.
Two (2) elective credits shall be credited to any student upon documentation of at least one (1) year of satisfactory military service in the Armed Forces of the United States.  Provisions for award of credit for other military service shall be in accordance with 6A-6.020.

5.
Credits for home education students must meet the provisions of School Board Policy 8.901.

Provision shall be made in the adult education program for remedial instruction for any student, including those holding Certificates of Comp​letion, who have not mastered the perfor​mance standards required by School Board policy for award of a standard diploma.  A stu​dent must earn a minimum of one (1) adult credits at Shaw Adult Center before he/she may receive a Shaw Adult Center diploma.

Fees.  Fees shall be charged for all students enrolled in workforce development education except for those students specifically exempted by (239.117 (3) and (4), Fla. Stat., Fla. Admin Code R 6A‑6.084, and this policy.  Fees shall be calculated and reported in accordance with (239.117, Fla. Stat., Fla Admin Code R 6A‑6.084.  A fee schedule for nonexempt students shall be established annually by the School Board.

Adult Fee Exemptions.  The Director of Haney Technical Center or the principal of Shaw Adult Center shall exempt adult stu​dents from the payment of fees provided that:

1.
Students who do not have a high school diploma and are enrolled in adult general education for the purpose of achieving basic literacy or receiving a high school diploma; or

2.
Students having a high school diploma and  who are enrolled in adult general education and have basic skills which have been determined to be at or below the 8th grade level as pro​vided for by Fla. Admin Code R 6A-6.014(4); or

3.
Students who are a dependent of a deceased or disabled veteran pursuant to Chapter 295, Fla. Stat. and are enrolled in adult general education or workforce development courses; or

4.
Students who are a dependent of a special risk member as defined in (121.021(15), Fla. Stat. and is enrolled in the instruction mentioned in paragraph 3 above; or

5.
Students who are enrolled in adult general education or workforce development courses and who meet the criteria of mentally retarded as pre​scribed in Fla. Admin Code R 6A-6.03011; or

6.
Students enrolled in approved apprenticeship programs as defined in (446.021, Fla. Stat.; or

7.
Students for whom the State is paying a foster care payment pursuant to Florida law; or

8.
Students who lack a fixed, regular, and adequate nighttime residence, or whose primary nighttime residence is a public or private shelter.

Adult Fee Waivers.  Adult student fees will be waived only up to the amount allowed in the General Appropriations Act.

Adult Fee Deferments.  The Director of Haney Techni​cal Center may defer adult student fees from the date of regis​tration or the first day of class, whichever is the later, for those students receiving financial aid, other than veteran's benefits, state or fed​eral assis​tance programs, when the receipt of such aid by the student is delayed through circumstances beyond the control of the student.  Failure by the student to make timely application for such aid shall not be a reason for grant​ing such deferral.

Veteran students and others eligible for benefits under Chapters 30, 31, 32, 34, 35, Title 38, U.S. Code or Chapter 10-6, 10 U.S.C., upon written request shall receive a deferment each time there is a delay in the receipt of their benefits for the payment of tuition fees from the date of registration or the first day of class whichever is later.

The Director of Haney Techni​cal Center or the principal of Shaw Adult Center may defer fees for a student from the date of registration or the first day of class, whichever is the later, up to the next full-time equiva​lent student membership survey (FTE count) based on the following criteria of need: 

1.
WIA Eligible.  The student must meet all the criteria for Workforce Investment Act ((WIA() as​sistance.  Verification in the form of completed application forms signed by WIA staff must accompany the application for deferment.  The Director of Haney Technical Center or the principal of Shaw Adult Center may defer/​waive payment if WIA funds are not available.

2.
Social Security Insurance (SSI).  The student must produce the notice from the state verifying that SSI funds are being received.  The stu​dent must also sign the Fee Exemp​tion/Waiver/Deferment Form verifying that he is not currently employed.

3.
Pell Grant Application.  The student must complete an Appli​cation For Federal Student Aid and have re​ceived a Student Aid Report from the Department of Education indicating that he is in fact eligible to re​ceive a Pell Grant.  The student may then defer the registration fees until the first Pell Grant check is received.

Workforce Education Tuition Refund.  All information pertaining to charges, refunds and appeals will be furnished to the student at the time of registration if the student does not begin class or withdraws during the add/drop period (within 5 class days of enrollment).  If the class is cancelled, 100% of the tuition and other fees will be refunded.

Any tuition fees paid by a federal agency will be refunded to that agency first.  If tuition fees were paid by more than one federal agency and if the refund is not sufficient to refund each agency, the refund will be allocated to each agency in the same ratio in which each agency initially funded the fees, except where federal regulations specify otherwise.

When refunds are due, they will be made within 30 days of the last day of attendance if written notification of withdrawal has been submitted to the Guidance Department by the student.  Refund requests will not be accepted more than two (2) weeks after the last day of student attendance.  Refunds made without a student request will be made within 30 days from the date that school terminates the student or determines withdrawal by the student.

Refunds for Haney students enrolled in programs or classes of 30 hours or less will not be provided after the first class meeting.

Authority:  1001.41, Fla. Stat.

Law Implemented:  ( 1001.42; 295.01, 295.06, 440.16, Fla. Stat.; Fla. Admin Code R 6A-6.20, 6A-6.084, 6A2.606; 34 CFR 668.22

History:  New, June 12, 1989, 

Revised:  January 14, 1993; July 24, 2002; January 10, 2007
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PART TWO


GRADING, REPORTING AND ASSESSMENT
GRADING SYSTEM
8.201
All instructional and administrative personnel shall adhere to the uniform system of determining grades approved by the School Board.  As defined in the District assessment guidelines, academic achievement/performance criteria on which academic grades are based includes individual achievement of Sunshine State Standards/benchmarks, as well as examinations, observations, District/State assessments, written papers, class participation, and other academic/performance criteria.  Assessment in physical education shall be based on the active participation of every student  and on the achievement and maintenance of an appropriate physical fitness level using the following criteria: motor, cognitive, emotional, and social development.  A conduct/ behavior grade will not affect an academic grade.  Teachers' records (grade books or portfolios) shall substantiate grades earned by students.

HOPE and Bay Regional Juvenile Detention Center (BRJDC) are competency-based programs, which use portfolios to determine final grades earned by students.  The Administrator of the program has final review and approval of all portfolios submitted for grades.

Progress Reports.  Each school shall provide its students with a progress report at the mid-point of each grading period, except those students in high school, who shall receive a progress report at the mid-point of each grading period if the student has earned a D or F.  

Teachers of primary students (K-2) shall use a form approved by the District.  Teachers of students in grades 3-8 shall use a Progress Report Form.  

After this time any student who does not satisfactorily complete all assignments as designated by the teacher may receive a failing grade.  Satisfactory grades in remedial programs must indicate that the student is working satisfactorily in a remedial program (below the range required for the grade assignment).  Students in grades 9-12 who are in danger of not meeting the grade point average required for graduation will be notified according to School Board Policy 8.404

Students at HOPE or BRJDC will receive progress reports monthly (every 30 days) or upon exit from the program, whichever time period is the shortest.

Definition of a grading period:

9 weeks -  All elementary and middle schools

9 weeks -  Rutherford High School, Shaw Adult Center, Haney Technical Center, Haney Technical High School, New Horizons Learning Center, Bozeman School, Emerald Bay Academy, AD Harris High School

4( weeks - Arnold High School, Bay High School, Mosley High School

HOPE, BRJDC - upon completion of Sunshine State Standards required for semester grade or credit

Report Cards/Report to Parents.  An annual written report must be provided to the parents of each student on the student(s progress toward achieving proficiency in reading, writing, science, mathematics and other courses taken by the student.  The District shall also report to the parent the student(s results on each statewide assessment test.  Report cards will be in a District approved format and issued on the dates prescribed by the school calendar.  Parents of students at HOPE or BRJDC will receive report cards as the student earns each semester grade or credit.  Report cards will clearly depict and grade the student's academic achievement/performance in each class or course, the student's conduct/behavior; and the student's attendance, including absences and tardiness and shall clearly indicate promotion or nonpromotion.  Academic achievement/performance grades will be separated from the student conduct/behavior and attendance grades.  Student academic grades shall be a clear and accurate depiction of student achievement of Sunshine State Standards.

Students with disabilities will receive a report of progress towards IEP goals in addition to the above requirements.

Review of Grades.  Parents/legal guardians or adult students, after consulting with the teacher, may request that the principal review any report card grade earned by a student at the end of a grading period.  However, such grade may not be changed or altered by the principal unless: there was an apparent error in the grade determination; there was insufficient evidence to support the grade; or the determination of the grade was not consistent with require​ments or procedures set forth in the District assessment guidelines.  Following a requested review, the principal shall either affirm the grade or make an appropriate modification, and shall notify both the parent or legal guardian and the teacher in writing.  The principal shall ensure that documentation of any grade change is included in the student(s permanent cumulative record.  

In cases where Incomplete ((I() grades are given on report cards, teachers shall use the District assessment guidelines to provide students with opportunities to complete required work.  Students will be allowed two (2) weeks following the date the report card is issued to complete required assignments.  If assignments are not completed as specified by the teacher, the Incomplete (I() grade will become an (F( failure.  A value of (0" will be calculated into the grade point average for each (F(.  Hospital/homebound students shall make up an Incomplete in accordance with their IEP.

District grading scales shall be as follows

Grades K-2.  The grading scale for nonacademic matters including but not limited to attendance and conduct/behavior shall be as follows

E
Exceeds

S
Satisfactory

N
Needs Improvement

U
Unsatisfactory - achievement is well below the grade level expectation; knowledge/skills are demonstrated with limited competence

I
Incomplete - insufficient evidence available at this time

(
Not assessed this grading period

 Student achievement is reported as

E
Exceeds - achievement is above the grade level expectation; knowledge/skills are demonstrated in creative and complex ways

S
Satisfactory - achievement is at the grade level expectation; knowledge/skills are demonstrated with considerable competency

N
Needs Improvement - achievement is approaching the grade level expectation; knowledge/skills are demonstrated with some competence

U
Unsatisfactory - achievement is well below the grade level expectation; knowledge/skills are demonstrated with limited competence

I
Incomplete - insufficient evidence available at this time

--
Not assessed this grading period

*S
Student is making adequate progress but is below grade level (for IEP, AIP, REACH, and LEP students only)

The *S code defines student progress in relationship to the goals outlined in individual student plans.  This code does not indicate satisfactory achievement of grade level expectations.  Students who receive this code are making adequate progress but are working below grade level in relationship to their grade level expectations.  This code is only available to students on the following plans or programs: Individualized Education Plan (IEP), Progress Monitoring Plan (PMP), and Limited English Proficiency (LEP).

Grades 3-5.  The grading scale for non-core curriculum subjects and nonacademic matters including but not limited to attendance and conduct/behavior shall be as follows

E
Exceeds

S
Satisfactory

N
Needs Improvement

U
Unsatisfactory

I
Incomplete - insufficient evidence available at this time

(
Not assessed this grading period

The grading scale for all core curriculum subjects (language arts, math, science, and social studies) shall be as follows

A
90-100  Outstanding Progress

B
80-89  Above Average Progress

C
70-79 Average Progress

D
60-69 Lowest Acceptable Progress

F
59 and below Failure

I
Incomplete - insufficient evidence available at this time

Grades 6-12.  The grading scale for nonacademic matters including but not limited to attendance and conduct/behavior shall be as follows

E
Exceeds

S
Satisfactory

N
Needs Improvement

U
Unsatisfactory

I
Incomplete - insufficient evidence available at this time

The grading scale for all subjects shall be as follows

A
90-100  Outstanding Progress

B
80-89  Above Average Progress

C
70-79 Average Progress

D
60-69 Lowest Acceptable Progress

F
59 and below Failure

I
Incomplete - insufficient evidence available at this time

End-of-Year Final Grades K-8:  Final grades for students in grades K-8 will be determined by considering the evidence of student achievement over the course of the school year.  Where appropriate, emphasis must be given to the more recent evidence.  Teachers should use processes that produce final grades that are accurate depictions of student achievement of the Florida State Sunshine Standards at the end of the school year.  The final report card for a school year shall contain a statement indicating end-of-year status or performance or nonperformance at grade level, acceptable or unacceptable behavior and attendance, and promotion or nonpromotion.

Reassessment.  Any retesting or reassessment opportunity shall be determined by the classroom teacher.  If allowed, all students in the designated class shall have access to the reassessment opportunities regardless of current assessment grade/average.  In order to participate in reassessment, students must provide evidence of relearning.  This may include the requirement that all relevant work has been completed.

Reassessing any retained 3rd grade student may include subsequent assessments, alternative assessments, and portfolio reviews in accordance with rules of the State Board of Education and District guidelines.  Retained 3rd grade students promoted during the school year after November 1 must demonstrate proficiency above that required to score at Level 2 on the grade 3 FCAT as determined by the State Board.

Promotion, retention or accelerated grade placement will be recorded on permanent cumulative records and on the report card/report to parents or legal guardians of students in grades K-8.

Letter and/or numerical grades will be recorded on permanent cumulative records and report cards of all students.

Class Roll and Grade Books.  Each teacher shall maintain a class roll and grade book that is current, accurate, and legible.  Grade books shall be turned in to the principal's office at the end of the school year and shall be kept on file by the principal for three (3) years, after which time the grade books may be destroyed in the manner approved by the Superintendent for all non-permanent records.  Teachers in grades K-2 who are keeping comprehensive student records in the form of student portfolios may use the portfolio documentation as a supplement to the grade book for those subject areas included in the portfolio.  Portfolios shall be turned in to the principal's office or stored in a designated place at the end of the school term but will be actively used each year throughout the student's elementary career.

State Mandated Reporting.  The District shall annually publish the following in the local newspaper by September 1of each school year: District policies and procedures on student retention and promotion; the number and percentage of all students by grade level (Grades 3-10) performing at levels 1 and 2 on the FCAT reading; the number and percentage by grade level (Grades 3-10) of all students retained; the total number of students promoted for good cause by each category; and any revisions from the prior year to the School Board(s policy on retention and promotion.

Authority:  ( 1001.41, Fla. Stat.

Law Implemented:  ( 1008.25, ( 1003.437, ( 1003.33, Fla. Stat.

History:  New, June 12, 1989

Revised:  July 24, 1997; August 12, 1998; August 17, 1999; August 9, 2000; November 8, 2000; July 11, 2001; April 9, 2002; July 24, 2002; September 10, 2003; July 28, 2004; November 16, 2004; January 10, 2007
GRADE POINT

AVERAGE GRADES 9-12
8.202
Required for Graduation.  A 2.0 cumulative grade point average is required to graduate beginning in 2001.   For students entering 9th grade before the 1997-98 school year, in order to graduate they must have a cumulative grade point average of 1.5 on a 4.0 scale only for courses taken prior to July 1, 1997.  For courses taken after July 1, 1997, in order to graduate every student must earn a 2.0 on a 4.0 scale or have an overall cumulative grade point average of 2.0 or above.

Parent Notification. Parents of students who have a cumulative GPA of less than .5 above the cumulative GPA required for graduation at the end of each semester in grades 9, 10, 11, and 12 shall be notified that the student is at risk of not meeting the graduation requirements. The notice shall contain an explanation of the programs the district has in place to assist the student in meeting GPA requirements. 

Computation.  The grade point average for a semester/term is obtained by taking all the letter grades assigned quality points of A=4, B=3, C=2, D=1, then dividing the total of these grades by the number of courses taken.  An F does not receive any quality points.  Numerical grades from the semester/ grading periods will not be used. 

All unduplicated courses shall be used to compute the grade point average. However, if a student(s grade point average is less than 2.0, then the student may drop elective courses above the State required credits with the lowest grade.

The cumulative grade point average is obtained by taking all the letter grades for all high school level courses taken to date and dividing by the total number of courses taken.  Grades from home education programs or private tutoring will not be used in the computation of grade point average.

All pre-International Baccalaureate, pre-MAPPS and pre-AICE, pre-CSP, honors, advanced Level III Math and Science and Level III, IV, and V Foreign Languages will carry an extra .5 quality point.  All AICE , International Baccalaureate, MAPPS, CSP, and Advanced Placement courses will carry an extra 1.0 quality point.  Honors weighting will be applied only to courses that are offered at the honors level in Bay District Schools.

All Dual Enrollment courses that earn credit for an Associate of Arts Degree will carry an extra .5 quality point.  Credits earned in Dual Enrollment classes will count toward the required credits for graduation and will be used to compute grade point average.  Beginning with 9th graders in 2006-07, all dual enrolled courses will carry the same weighting as AP, IB and AICE courses.

Forgiveness.  A student must obtain written permission from the principal before the student takes a course for forgiveness.  Any course in which a student makes a D or F may be taken over during the school year to improve his/her grade point average.  A D may not be taken over to improve a student(s grade point average during summer school, if offered, unless it is needed to meet graduation/grade point average requirements or fulfill the requirements of an academic performance contract.  In a required course, a grade of C or better in the same or comparable course will be used in lieu of the original grade to compute the grade point average.  In an elective course, a grade of C or better in any other course will be used in lieu of the original grade to compute the grade point average.  The original grade must remain on the record.  Sources for forgiveness credit are:

1.
Shaw Adult Center for 16 years old or older and meets the requirements of Fla. Admin. Code R. 6A-6.020.

2.
Correspondence schools accredited by a regional accreditation agency.


3.
Haney Vocational-Technical Center for 16 years old or older.

4.
Extended school day programs approved by the Superintendent.

5.
Florida Virtual School.

Semester/Term Final Exams/Assessments.  All students in grades 9-12 must take semester/term final exams.  The final exam/assessment grade shall count as 1/7 of the final grade and will be combined with other appropriate grades to determine the semester/term final grade.   In all dual enrollment classes, the college(s criteria shall determine the weight given to semester/term final exams.  Final exams/assessments do not necessarily have to be pencil and paper tests but may include alternative assessments such as portfolios, projects, performances, presentations or the like.  Teachers shall have the option of assessing students prior to the final exam day, however, instruction and assessment shall continue until the end of the scheduled term. 

A student enrolled in a valid cooperative education program is exempt from a semester/term exam for the on-the-job training portion of the program provided he/she has received satisfactory grades from the on-the-job training supervisor for that portion of the program.

Alternative examination provisions may be made for exceptional education students and secondary students attending Haney Vocational-Technical Center.

Authority:  ( 1001.42, Fla. Stat.

Law Implemented:  ( 1006.07, ( 1003.48, Fla. Stat.; Fla. Admin. Code R. 6A-1.09401

History:  New, June 12, 1989

Revised:  July 24, 1997; August 12, 1998; April 14, 1999; August 17, 1999; June 14, 2000; August 9, 2000; July 11, 2001; December 12, 2001; August 14, 2002; January 10, 2007
STATEWIDE ASSESSMENT PROGRAM
8.203
Every student enrolled in a District school shall participate in the statewide assessment tests, unless exempted by state or federal law.  Each student who does not meet specific levels of performance in reading, writing, science, and mathematics, as determined by the Florida Commissioner on Education, must be provided with additional diagnostic assessments to determine the nature of the student(s difficulty and academic needs.

Elementary school personnel within the district are required to administer the school readiness screener, selected by the Department of Education, to each kindergarten student.

Authority:  ( 1001.42, Fla. Stat.

Law Implemented:  ( 1008.25(4)(a), Fla. Stat.

History:  New, August 11, 2004; January 10, 2007
ADMINISTRATION OF GENERAL

EDUCATION DEVELOPMENT

(GED) TEST                                   
8.204
Administration of the General Education Develop​ment Test shall be in compliance with ( 1003.435, Fla. Stat., Fla. Admin. Code R. 6A‑6.021, and conditions outlined in the con​tract with the Florida Department of Education.  To take the GED exam, a candidate must be at least eighteen (18) years of age at the time of examination.  Candidates between the ages of 16 and 18 may be eligible to take the GED examination if they meet the special requirements listed below or are enrolled in the GED Exit Option Model.

Special Requirements for Students Between the Ages of 16 and 18.  Students between the ages of 16 and 18 must meet the requirements of extraordinary circumstances, enrollment and be granted an age waiver by the Superintendent or his or her designee before the student will be permitted to take the GED examination.

1.
Definition of Extraordinary Circumstances.  Students between the ages of 16 and 18 shall qualify for extraordinary circumstances only under the following conditions:

(
Incarcerated, adjudicated or emancipated youth;

(
teenage pregnancy;

(
financial hardship due to the student(s financial responsibility to provide for his/her family;

(
assigned custody of dependent children;

(
a teenage parent with no access to child  care.

2.
Enrollment Requirements.  Candidates, whether District students or home education students, must be enrolled in a GED Preparation Program at Haney Technical Center, New Horizons Learning Center, Shaw Adult Center, in a program under a contract with an outside agency to provide educational services for the School Board ((Contract Programs(), or in a Juvenile Justice Program ((DJJ().  Once a candidate has withdrawn from a District high school to enter the GED Preparation Program, he/she may not re-enter a District high school.

3.
Age Waiver Requirements. Candidates shall be granted a waiver by the Superintendent or his or her designee and if the following conditions have been met:

(
Candidates must have provided the principal of Haney or Shaw a written letter of hardship  from their parent(s) and score 500 or above on the GED preparation test.  The principal of Haney or Shaw will accept GED request packages with information from New Horizons, Contract Programs or home education students.  DJJ students shall have scored a 500 or above on the GED preparation test.

(
The principal of Haney or Shaw or the District liaison for DJJ shall present to the Superin​tendent a written recommendation for the candidate to take the GED examination at Haney or Shaw.

(
Met requirements specified in the District's Alternative Education Plan.

Superintendent's Decision.  After reviewing all of the evidence presented, the Superintendent or his or her designee shall make a determination as to whether or not the age requirement should be waived and the candidate be permitted to take the examination.  The decision shall be in writing and shall be provided the parent or guardian of the candi​date, the GED test coordinator, and the principal of Shaw or the District liaison for DJJ.  The decision of the Superintendent shall be final.

Waivers granted by the Superintendent are only for students enrolled in and taking the examination in a Bay District school.

GED Exit Option Model.  The GED Exit Option Model is not an early exit option.  Students graduating via this option must score appropriately on the FCAT and pass the GED examination in order to graduate.  The GED Exit Option Model is for students at risk of not completing high school with those students whose class or peer group with which they entered kindergarten is graduating or has graduated.  Students who are at least 16 years of age are exempt from the age waiver requirements and will be classified as 11th graders.  However, the student must:

(
be enrolled in courses that meet high school graduation requirements;

(
be overage for grade, behind in credits, with a low GPA;

(
score a 500 or better on the GED preparation test; and

(
have a minimum reading level at 7th grade as documented by the TABE reading component.

Authority:  ( 1001.41, Fla. Stat. 

Law Implemented:  ( 1003.435, Fla. Stat.; Fla. Admin. Code R. 6A‑6.021

History:  New, June 12, 1989

Revised:  May 9, 1991; February 9, 1995; August 28, 1996, January 15, 2003; January 25, 2006; January 10, 2007
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PART THREE


REMEDIATION
REMEDIATION
8.301
The Bay District School Board shall make as part of its rules a publication of guidelines entitled Bay District Schools( Academic Success through Prevention, Intervention, Remediation, and Enrichment (ASPIRE) Plan.  This plan shall include goals for student assessment and achievement.  This plan will be evaluated each year and recommended revision presented to the Bay District School Board.

Student progress from grade to grade will be based on achievement/credits.  Each school in the District shall provide remedial programs for those students who fail to master the District-identified curriculum.  Students with disabilities must meet District proficiency levels unless the student(s IEP has identified their need for an alternate curriculum (special standards) and an assessment other than FCAT.  Students with disabilities who are assessed on regular standards by the FCAT may be promoted based on the accomplishment of meeting IEP academic goals provided they also meet the district(s good cause exemptions. 

Each school shall be responsible for maintaining adequate documentation to verify that students who have not mastered the District-identified curriculum have been given appropriate remediation and reevaluation in accordance with ( 1008.25, Fla. Stat.  The reading ability of K-3 students shall be regularly assessed.  K-3 students who exhibit substantial deficiency in reading skills must be given intensive reading instruction immediately.  The student(s reading proficiency must be reassessed at the beginning of the next year, and such instruction will continue until the deficiency is remedied.  Parents of such students shall be notified immediately in writing of the student(s difficulty in learning and lack of achievement in reading.  The school in which the student is enrolled must develop, in consultation with the student(s parent, and must implement a Progress Monitoring Plan ((PMP() designed to assist the student in meeting State and District expectations for proficiency.  Parents shall be informed of strategies that they can use at home to assist their child in succeeding in each identified area.

Remedial and supplemental instruction resources must be allocated as follows: first to students who are deficient in reading by the end of Grade 3, and second to students who fail to meet performance levels required for promotion/graduation.  The District shall assist schools and teachers in the implementation of research-based reading activities that have shown to be successful in teaching reading to low-performing students.

For a student with a deficiency in reading, the AIP shall identify the student(s specific areas of deficiency in phonemic awareness, phonics, fluency, comprehension, and vocabulary, the desired levels of performance, and the instructional and support services to be provided.  Schools shall also provide for the frequent monitoring of the student(s progress.

If a student(s documented deficiency has not been remediated, the student may be retained.  If the minimum performance expectations  defined by the Commission of Education for the statewide assessment tests in reading, writing, science, and mathematics are not met, remedial or supplemental instruction must be provided until expectations are met, the student graduates from high school, or the student is not subject to compulsory school attendance.

Any student in grades K-12 who is identified as not meeting specific levels of performance as determined by the School Board, or who scores below Level 3 in reading or math will receive further diagnostic assessments to determine the nature of the student(s difficulty and areas of academic need leading to remediation using one or more of the intervention strategies addressed in the District(s Progress Monitoring Plan ((PMP().  The PMP is intended to provide flexibility in meeting the academic needs of the student.  Along with sound professional judgment, school personnel will use performance indicators to measure proficiency in reading, writing, science, and mathematics. 

The District shall conduct a review of PMPs for all retained third grade students who did not score above Level 1 on the FCAT reading and did not meet one of the good cause exemptions, and shall address additional supports and services needed to remediate the deficiency.

A student may not be proficient if:

Grade K:

(
a significant number of skills are marked Unsatisfactory (U) on the primary report card, or

(
there is a significant lack of phonemic awareness, or

(
the student is working one year or more below grade level, or

(
other indicators in the body of evidence reflect a lack of proficiency.

Grade 1:

(
a significant number of skills are marked Unsatisfactory (U) on the primary progress report, or

(
the teacher's assessment of running records indicates deficiencies, or

(
the student is working one year or more below grade level,

(
other indicators in the body of evidence reflect the lack of proficiency, or

(
the student has not made adequate progress toward achievement of IEP goals and objectives/benchmarks.

Grade 2:

(
a significant number of skills are marked Unsatisfactory (U) on the primary progress report, or

(
the teacher's assessment of running records indicates deficiencies, or

(
the student is working one year or more below grade level, or

(
the student scores 3.5 or lower using a rubric based upon Florida Writes and/or on a school wide writing assessment, 

(
other indicators in the body of evidence reflect the lack of proficiency, or

(
the student has not made adequate progress toward achievement of IEP goals and objectives/benchmarks.

Grade 3

(
The reading, science, or mathematics skills oriented grades are D or F, or

(
the teacher's assessment of running records indicates deficiencies, or

(
the student is working one year or more below grade level, or

(
the student scores 3.5 or lower using a rubric based upon Florida Writes and/or on a school wide writing assessment, or

(
the student scores a Level 1 or below the 45th percentile on the FCAT, 

(
other indicators in the body of evidence reflect the lack of proficiency, or

(
the student has not made adequate progress toward achievement of IEP goals and objectives/benchmarks

Grade 4

(
The reading, science, or mathematics skills oriented grades are D or F, or

(
the teacher's assessment of running records indicates deficiencies, or

(
the student is working one year or more below grade level, or

(
the student scores lower than Level 3.5 on the FCAT writing assessment, or

(
the student scores a Level 1 or below the 45th percentile on the FCAT, 

(
other indicators in the body of evidence reflect the lack of proficiency, or

(
the student has not made adequate progress toward achievement of IEP goals and objectives/benchmarks.

Grade 5

(
The reading, science, social studies or mathematics skills oriented grades are D or F, or

(
the teacher's assessment of running records indicates deficiencies, or

(
the student is working one year or more below grade level, or

(
the student scores 3.5 or lower using a rubric based upon Florida Writes and/or on a school wide writing assessment; or

(
the student scores a Level 1 or below the 45th percentile on the FCAT, 

(
other indicators in the body of evidence reflect the lack of proficiency, or

(
the student has not made adequate progress toward achievement of IEP goals and objectives/benchmarks.

Grade 6

(
The language arts, reading, science, social studies or mathematics skills oriented grades are D or F, or

(
the student is working one year or more below grade level, or

(
the student scores 3.5 or lower using a rubric based upon Florida Writes and/or on a school wide writing assessment, or

(
the student scores a Level 1 or below the 45th percentile on the FCAT, 

(
other indicators in the body of evidence reflect the lack of proficiency, or

(
the student has not made adequate progress toward achievement of IEP goals and objectives/benchmarks.

Grade 7

(
The language arts, reading, science, social studies or mathematics skills oriented grades are D or F, or

(
the student is working one year or more below grade level, or

(
the student scores 3.5 or lower using a rubric based upon Florida Writes and/or on a school wide writing assessment, or

(
the student scores a Level 1 or below the 45th percentile on the FCAT, 

(
other indicators in the body of evidence reflect the lack of proficiency, or

(
the student has not made adequate progress toward achievement of IEP goals and objectives/benchmarks.

Grade 8

(
The language arts, reading, science, social studies or mathematics skills oriented grades are D or F, or

(
the student is working one year or more below grade level, or

(
the student scores lower than Level 3.5 on the FCAT writing assessment, or

(
the student scores a Level 1 or below the 45th percentile on the FCAT, 

(
other indicators in the body of evidence reflect the lack of proficiency, or

(
the student has not made adequate progress toward achievement of IEP goals and objectives/benchmarks.

Grade 9

(
The language arts, reading, science, social studies or mathematics oriented grades are D or F, or

(
the student scores a 3.5 or lower using a rubric based on Florida Writes, or

(
the student scores a Level 1 or below the 45th percentile on FCAT, or

(
the student is enrolled in a Level 1 math course, 

(
other indicators in the body of evidence reflect the lack of proficiency, or

(
the student has not made adequate progress toward achievement of IEP goals and objectives/benchmarks.

Grade 10

(
The language arts, reading, science, social studies or mathematics oriented grades are D or F, or

(
the student scores a 3.5 or lower using a rubric based on Florida Writes, or

(
the student scores a Level 1 or below the 45th percentile on FCAT, or

(
the student has not completed Algebra I or its equivalent, 

(
other indicators in the body of evidence reflect the lack of proficiency, or

(
the student has not made adequate progress toward achievement of IEP goals and objectives/benchmarks.

Grade 11

(
The proficiency levels for grade 10 have not been met, or

(
the student does not pass the communications/reading and/or math sections on the HSCT/FCAT, or

(
the student has not made adequate progress toward achievement of IEP goals and objectives/benchmarks.

Educational interventions for remediation may include, but are not limited to:

(
Change in teacher or student assignment;

(
Scheduling adjustments;

(
Counseling;

(
Parent conferences;

(
Evaluation/reevaluation in reading, writing and/or math;

(
Special tutoring;

(
Consultation services;

(
Summer school course work;

(
Extended day services;

(
Parental academic assistance programs;

(
Contracted academic services;

(
Exceptional education services; 

(
Suspension of curriculum other than reading, writing and mathematics;

(
Specialized programs;

(
Dropout Prevention and Academic Intervention Programs; or
(
Transitional class for retained 3rd grade students; or

(
Online instruction.

Reading Proficiency.  For a student with a deficiency in reading, a school-wide system of progress monitoring can be used as the PMP.  The plan must include instructional and support services to be provided in assisting the student to meet the desired levels of performance.  Schools shall also provide for the frequent monitoring of the student(s progress.  Parents of any student who exhibits a substantial deficiency in reading must be notified in writing of the deficiency and lack of achievement in reading; a description of current services and supports provided to the student; a description of the proposed supplemental instructional services and supports that will be provided to the student that are designed to remediate the identified area of reading deficiency; that the student will be retained unless he/she meets one of the good cause exemptions and other provisions of School Board Policy 8.405; and the strategies a parent may use in helping their student succeed in reading proficiency.  The District shall conduct a review of PMPs for all retained 3rd grade students who did not score above Level 1 on the FCAT Reading and did not meet one of the good cause exemptions, and shall address additional supports and services needed to remediate the deficiency.

Grades K-3.  The reading ability of K-3 students shall be regularly assessed.  K-3 students who exhibit substantial deficiency in reading skills must be given intensive reading instruction immediately.  The student(s reading proficiency must be reassessed at the beginning of the next year, and such instruction will continue until the deficiency is remedied.

If the student's reading deficiency is not remedied by the end of Grade 3, as demonstrated by scoring at least a Level 2 or higher on the Florida Comprehensive Assessment Test (FCAT) in reading, the student must be retained, unless the student is exempt from mandatory retention for good cause, as determined by School Board Policy 8.405.

Retained third grade students must be provided with intensive instructional services and supports to remediate the identified area of reading deficiency  as identified by a valid and reliable diagnostic assessment including a minimum of 90 minutes of daily, uninterrupted, scientifically research-based reading instruction and other strategies, which may include, but are not limited to: small group instruction; reduced teacher-student ratios; more frequent progress monitoring; tutoring or mentoring; transition classes containing 3rd and 4th grade students; extended school day, week, or year;  effective instructional practices; appropriate teaching methodologies; and/or summer reading camps.  A student portfolio shall be required for each retained 3rd grade student.

Grades 4-8. The reading ability of students in grades 4-8 will be regularly assessed following the requirements of the Comprehensive Reading Plan.  These students will be remediated according to the requirements approved by the School Board in the ASPIRE plan.

Grades 9-12.  The reading ability of students in grades 9-12 will be regularly assessed following the requirements of the Comprehensive Reading Plan.  High School students who fail to master standards which are tested by the FCAT will be remediated and given additional opportunities to show mastery of these standards.

Seniors are required to show mastery of the High School Competency Test or FCAT before they receive a standard diploma.

Students returning to school as a fifth year senior may earn a Standard Diploma or may earn a Certificate of Completion.  However, any student who is otherwise entitled to a Certificate of Completion may elect to remain in the secondary school either as a full-time student or as a part-time student for up to one (1) additional year and receive special instruction designed to remedy his/her identified deficiencies.

Under no conditions may work done under a private tutor be accepted for credit, a grade, or for purposes of promotion except when a course is not offered or no certified teacher employed by the School Board is available to provide the instruction.  The tutor and course must be approved by the Superintendent or his/her designee prior to instruction.  In order for credit to be awarded, the student(s private tutor must meet the requirements of School Board policy regarding home education students.

Authority:  ( 1001.41, Fla. Stat.

Law Implemented:  ( 1008.25, ( 1003.43, ( 1001.43(3), Fla. Stat.; Fla. Admin. Code R. 6A-1.0942

History:  New, June 12, 1989

Revised:  July 24, 1997; August 12, 1998; August 17, 1999; August 9, 2000; July 11, 2001; September 12, 2001; December 12, 2001; July 24, 2002; September 10, 2003; July 28, 2004; November 16, 2004; June 14, 2006; January 10, 2007
SUMMER SCHOOL/

SCHOOL TUTORIAL PROGRAM
8.302
Regular attendance in summer school or tutorial programs does not guarantee credit or promotion to the next grade.

Grades 1-5.  Students in grades 1-5 who were retained, or students who are at risk of possible retention are eligible to attend a summer school or tutorial program, if offered.  At the end of the summer school or tutorial program, the principal of the school the student attended during the regular school term shall review the student's evidence of achievement and determine the student(s academic placement for the coming year.  That principal(s decision shall be final.  Students in grade 3 whose reading skills fall under the District(s retention guidelines shall be offered the opportunity to attend a summer reading camp.

Grades 6-8.  Students in grades 6-8 will be permitted to make up one (1) course during a summer school/tutorial program, if offered.  This course may be used to satisfy deficiencies in a required subject or to provide additional instruction for the student.  Arrangements to make-up missed time shall be made within two (2) school days of the absence.  At the end of summer school or tutorial program, the principal of the school the student attended during the regular school term shall review the student's evidence of achievement and determine academic placement for the coming year.  That principal(s decision shall be final

Grades 9-12.  Summer school, if offered, is provided for students to make up required credits that they have failed during the regular school year ((forgiveness() or for students to fulfill their academic performance contract necessary for their participation in interscholastic extracurricular activities.  High school students shall be required to attend summer school for the entire length of instruction and meet academic standards in order to receive credit.

Students with Disabilities.  Students who are eligible for programs for students with disabilities are eligible for extended school year as recommended through their Individual Education Plan (IEP).

Authority:  ( 1001.41, Fla. Stat.

Law Implemented:  ( 1003.43, Fla. Stat.

History:  New, June 12, 1989

Revised:  July 24, 1997; August 12, 1998; March 10, 1999; August 17, 1999; August 9, 2000; July 11, 2001; September 12, 2001; July 24, 2002; July 28, 2004

PART FOUR


PROMOTION AND RETENTION
PROMOTION OF STUDENTS
8.401
No student may be assigned to a grade level based solely on age or other factors that constitute social promotion.  District-wide criteria for promotion shall include achievement of Sunshine State Standards and overall achievement/performance in all academic areas.  The primary authority and responsibility for assessment and reporting of student achievement of standards is the classroom teacher.  The teacher shall report all assessments of student achievement in a timely manner at the direction of the principal or Superintendent.  Work habits and attitudes, attendance, and the factors listed below may be used when determining promotion of students:

(
Achievement/performance on tests and examinations; and

(
Quality of written work handed in, such as essays and answers to questions; 

(
Quality of projects completed, such as scien​tific exhibits and creative art work;

(
Physical performance and skills exhibited, such as laboratory work and physical edu​cation activities; 

(
Participation in classroom discussions, and other oral classroom performance as indicated by the Sunshine State Standards; and

(
Participation in performing group rehearsals and performances that occur during or after school hours in band, chorus and drama.

Conduct/behavior shall not be a determining factor in determining promotion of students.

Accelerated Grade Placement.  Accelerated grade placement may occur in grades 2-8 when the student(s body of evidence demonstrates a proclivity towards learning, exceptionally high achievement, and social and emotional maturity.

Mid-year Promotion. Prior to November 1 third grade students previously retained may be promoted mid-year if the student can demonstrate that he or she is a successful and independent reader.  To be eligible for mid-year promotion after November 1, a student must demonstrate mastery of reading skills consistent with the month of promotion to fourth grade as presented in the scope and sequence of the school district(s core reading program.  Evidence of demonstrated mastery is as follows:

(
successful completion of portfolio elements that meet state criteria or

(
satisfactory performance on a locally-selected standardized assessment.

To promote a student mid-year using a student portfolio, there must be evidence of the student(s mastery of third grade Sunshine State Standard Benchmarks for Language Arts, and beginning mastery of the benchmarks for fourth grade.  The student portfolio must meet the following requirements:

(
be selected by the student(s teacher.

(
be an accurate picture of the student(s ability and include only student work that has been independently produced in the classroom

(
include evidence of master of the benchmarks assessed by the grade 3 Reading FCAT.

(
include evidence of beginning mastery of fourth grade benchmarks that are assessed by the grade 4 Reading FCAT.  This includes multiple choice, short response, and extended response items and passages that are approximately 50% literary text and 50% information text, and that are between 10-900 works with an average of 375 words.  Such evidence could include chapter or unit tests from the district(s/school(s adopted core reading curriculum or teacher-prepared assessments that are aligned with the Sunshine State Standards.  For each benchmark, there must be two examples of mastery as demonstrated by a grade of (C( or better; and

(
be signed by the teacher and the principal as an accurate assessment of the required reading skills.

To promote a student mid-year using a locally-selected standardized assessment, there must be evidence that the student scored  at or above grade level, in reading comprehension, as demonstrated by standard scores or percentiles, consistent with the month of promotion to fourth grade.

Students, in grades other than third grade, may be promoted midyear provided that the student has met district proficiency levels based on accumulated documentation and has the approval of the classroom teacher and principal.

Grades K-5.  The principal subject to the retention policy has the final authority for promotion of elementary students.





Grades 6-8.  The principal subject to the retention policy has the final authority for promotion of middle school students.

Grades 9-12.  In the freshman year, students begin earning credits toward graduation.  Credits awarded in middle school according to District guidelines may be applied towards graduation as stated in 8.404.

Unless otherwise specified herein, the following credits will be required for promotion and graduation from District schools under Option 1.  Credit is defined in School Board Policy 8.403:

The following credits will be required for promotion and graduation from Arnold, Bay, Mosley or Rutherford:

6 
credits to become a sophomore*

12
credits to become a junior**

20
credits to become a senior

28
credits, meet the graduation requirements outlined in School Board Policy 8.404

The following credits will be required for promotion and graduation from the New Horizons Learning Center:

5 
credits to become a sophomore

11
credits to become a junior

17
credits to become a senior

24
credits, meet the graduation requirements outlined in School Board Policy 8.404

The following credits will be required for promotion and graduation from A.D. Harris, Bozeman School and Haney Technical High School:

5
credits to become a sophomore

11
credits to become a junior

17
credits to become a senior

24
credits, meet the graduation requirements outlined in School Board Policy 8.404

Unless otherwise specified herein, the following credits will be required for promotion and graduation from District schools under Options 2 or 3 as outlined in 8.402.  Credit is defined in School Board Policy 8.403:

6 
credits to become a sophomore

12
credits to become a junior

15
credits to become a senior

18
credits, meet the graduation requirements outlined in School Board Policy 8.404

Specific courses may be required by individual schools with the approval of the School Board.

Authority:  ( 1001.41, Fla. Stat.

Law Implemented:  ( 1003.43, Fla. Stat.

History:  New, June 12, 1989

Revised:  July 24, 1997, January 14, 1998; August 12, 1998; August 17, 1999; August 9, 2000; July 11, 2001; July 24, 2002; September 10, 2003; July 28, 2004; January 25, 2006; January 10, 2007
COURSE REQUIREMENTS
8.402

Middle School.  It is the intent of the legislature and the School Board that students promoted from the 8th grade have the necessary academic skills for success in high school. Beginning with students entering 6th grade in the 2006-07 school year, promotion from a district middle school requires students to successfully complete the following in order for the student to be promoted to the high school level:

3 ( English courses that emphasize literature, composition, and technical text

3 ( math courses *

3 ( social studies courses, one semester of which must include the study of government and civics

3 ( science courses

1 ( career and educational planning course resulting in the completion of an Individual Career Academic Plan (ICAP) **

* Each middle school must offer at least one high school-level math course for which the student may earn high school credit

** Each middle school must hold a parent meeting, either in the evening or on a weekend, to inform parents about the course curriculum and activities

Successful completion of the required course means a passing grade. A student may be promoted to the next grade with one failed course; however, the course must be retaken as an elective the following year. A student shall not be promoted to 9th grade until all middle school course requirements have been successfully completed. 

For each year in which a student scores a level 1 on FCAT reading, the student must complete an intensive reading course the following year. 

For each year in which a student scores a level 1 or 2 on FCAT math, the student must receive remediation the following year. 

Each district student in grades 6-9 and their parents will be provided information concerning the following three-year and four-year high school graduation options. 

High School
Beginning with the 2003-2004 school year, all students scheduled to graduate in 2004 and thereafter may select one of three high school graduation options: (1) completion of the 4-year general requirements for high school graduation; (2) completion of a 3-year standard college preparatory program; or (3) completion of a 3-year career preparatory program.  Students selecting Options 2 or 3 should be aware that specific courses may be required by the State of Florida for graduation.  Students not selecting any graduation option shall be considered to have selected the 4-year general requirements for high school graduation.

Each district student in grades 6-9 and their parents will be provided information concerning the following three-year and four-year high school graduation options. 

If, at the end of grade 10, a student is not on track to meet the credit, assessment, or grade point average requirements of the accelerated option selected, the school shall notify the parents and provide the specific performance 

Students who enter a Florida public school at the 11th or 12th grade from out-of-state or from a foreign country shall not be required to spend additional time in school in order to meet the high school course requirements. Such students who are not proficient in English should receive immediate and intensive instruction. A transfer student must earn a 2.0 grade point average and pass the 10th grade FCAT or an alternative assessment as specified in F.S. 1008.22(9).

For each year in which a student scores a level 1 on FCAT reading, the student must complete an intensive reading course the following year. 

For each year in which a student scores a level 1 or 2 on FCAT math, the student must receive remediation the following year. 
Remedial and compensatory courses taken in grades 9-12 may only be counted as elective credit. No student may be granted credit toward high school graduation for enrollment in the following programs or courses: 

- 
more than a total of nine elective credits in a remedial program

- 
more than one credit in exploratory vocational courses

-
more than three credits in practical arts family and consumer science classes

-
any level 1 course unless the student(s assessment indicates a more rigorous course would be inappropriate

Option 1:  4-Year General Requirements for High School Graduation: 
Arnold, Bay, Mosley and Rutherford High Schools.  The 28 required credits for graduation must include:

4 - English
         ( - American Government

3 - Mathematics*       ( - Physical Fitness

3 - Science
        ( - Personal Fitness**

1 - American History   ( - Life Management Skills

1 - World History       (-Economics

12( - Electives

1 from the following:

Practical Arts Career Education

Exploratory Career Education

Performing Fine Arts OR

Combination of ( Practical Arts and ( Performing Arts

* One of the mathematics credits must be in Algebra I or higher, a series of courses equivalent to Algebra I, or a higher level mathematics course.

**For students entering the 9th grade prior to the 1999-2000 school year, participation interscholastic sport, whether at the freshman, junior-varsity, or varsity level, for a full season, shall satisfy the ( credit requirement in personal fitness.  Students entering the 9th grade during the 1999-2000 school year and thereafter, who participate in an interscholastic sport, whether at the freshman, junior-varsity, or varsity level for two full seasons and who pass a personal fitness test will satisfy the ( credit requirement in personal fitness and the ( credit in physical fitness.  Completion of one semester with a grade of (C( or better in a marching band class or in a physical activity class that requires participation in marching band activities as an extracurricular activity, or in a Reserve Officer Training Corps class of which a significant component is drills shall satisfy the 1/2 credit requirement in physical education but may not be used to satisfy the personal fitness requirement.  This 1/2 credit may not be used to satisfy the personal fitness requirement or the requirement for adaptive physical education under an IEP or 504 plan.

New Horizons Learning Center.  Upon entry into the New Horizons Learning Center, a conference will be held with the student and parents or legal guardians to explain that if the student intends to transfer to another District high school, the credit hours required must be earned for graduation from another high school.  A copy of the explanation and guidelines for graduation from New Horizon Learning Center will be given to the student and the parents or legal guardians, who must acknowledge in writing receipt of the explanation and guidelines.  The 24 required credits must include

4 - English
          ( - American Government

3 - Mathematics          ( - Life Management

3 - Science**               ( - Economics

1 - World History       9( - Electives

1 - American History   ( - Personal Fitness

                                    ( - PE

1 - from the following: 

Practical Arts Career Education

Exploratory Career Education

Performing Fine Arts OR

Combination of ( Practical Arts and ( Performing Arts

*Major concentration in composition & literature

**Since laboratory facilities are not available, the Superintendent has granted a waiver of the laboratory requirement.

Note: Course credits may be earned through competency-based programs, which use portfolios to determine final grades earned by the student. The administrator of the program has final review and approval of all portfolios submitted for grades. 
Haney Technical High School and Shaw Adult Center.  One (1) credit must be earned at Shaw Adult Center in order to qualify for a Shaw Adult Center High School Diploma.  The 24 required credits must include

4 - English                    ( - American Government

3 - Mathematics*****    (- Life Management Skills

3 - Science*                 ( - Personal Fitness****

1 - American History    ( - Vocational Education

1 - World History          ( - Performing Fine Arts**

( - Economics             9 - Electives***

* Since laboratory facilities are not available, the Superintendent has granted a waiver of the laboratory requirement.

** An additional ( vocational education credit may be substituted for the ( performing fine arts requirement.

*** Haney students must complete a vocational training program and earn a vocational certificate before being issued a diploma.  These elective credits may be earned in a vocational/technical program.

**** Adult students are granted a waiver from physical education

***** Algebra I will be a requirement for adult students enrolled or reenrolled after July 1, 1997.

A veteran will be allowed two (2) credits in the elective area upon documentation of one (1) year of successful military experience as evidenced by documentation provided by the armed forces.  Additional credit for educational experiences gained through the Armed Forces will be subject to the provisions of Fla. Admin. R. 6A-6.020.

A.D. Harris High School and Bozeman School.  The 24 required credits must include

4 - English                    ( - American Government

3 - Mathematics           (- Life Management Skills

3 - Science                   ( - Personal Fitness

1 - American History    ( - Physical Education

1 - World History          ( - Economics

9(- Electives

1 - from the following:

Practical Arts Career Education

Exploratory Career Education

Performing Fine Arts OR

Combination of ( Practical Arts and ( Performing Arts

Note: A.D. Harris course credits may be earned through the competency-based program, which use portfolios to determine final grades earned by the student. The administrator of the program has final review and approval of all portfolios submitted for grades. 
Option 2:  3-year College Preparatory Program:  For students entering the program in the 2003-2004 school year and remaining in the program, the 18 required credits for graduation must include:

4 -
English, with major concentration in composition and literature

3 -
Mathematics at the Algebra I level or higher from the list of courses that qualify for state university admission

3 -
Natural Science, two of which must have a laboratory component

3 -
Social Sciences

2 -
Foreign Language

3 -
Electives

Option 2A:  3-year College Preparatory Program:  For 9th grade students entering the program in the 2004-2005 school year and thereafter, the 18* required credits for graduation must include:

4 -
English, with major concentration in composition and literature

3 -
Mathematics at the Algebra I level or higher from the list of courses that qualify for state university admission

3 -
Natural Science, two of which must have a laboratory component

3 -
Social Sciences, which must include 1 credit in American History, 1 credit in World History, 2 credit in American Government, and 2 credit in Economics

2 -
Foreign Language, unless the student demonstrates competency in another language, in which case the student may replace this requirement with other academic courses

3 -
Electives

At least 6 of the 18 credits required for completion of this program must be received in classes that are honors, dual enrollment, International Baccalaureate, AICE or otherwise weighted by the District for class ranking purposes.
Option 3:  3-year Career Preparatory Program:  For students entering the program in the 2003-2004 school year and remaining in the program, the 18 required credits for graduation must include:

4 -
English, with major concentration in composition and literature

3 -
Mathematics, one of which must be Algebra I

3 -
Natural Science, two of which must have a laboratory component

3 -
Social Sciences

2 -
Foreign Language

3 -
Electives

Note:  Regardless of Option chosen, in order to graduate a student must earn a passing score on the FCAT and achieve a cumulative grade point average of 2.0 on a 4.0 scale in the courses required by their chosen Option.

Option 3A:  3-year Career Preparatory Program:  For 9th grade students entering the program in the 2004-2005 school year and thereafter, the 18 required credits for graduation must include:

4 -
English, with major concentration in composition and literature

3 -
Mathematics, one of which must be Algebra I

3 -
Natural Science, two of which must have a laboratory component

3 -
Social Sciences, which must include 1 credit in American History, 1 credit in World History, ( in American Government, and ( credit in Economics

3 -
Vocational or career education program, or 3 credits in career and technical certificate dual enrollment courses, or 5 credits in vocational or career education courses

2 -
Electives, unless 5 credits are earned in a vocational or career education program or career and technical dual enrollment courses

Note:  Regardless of Option chosen, in order to graduate a student must earn a passing score on the FCAT and achieve a cumulative grade point average of 3.0 on a 4.0 scale in the courses required by their chosen Option.

Prior to enrolling in Option 2A or Option 3A: (1) school personnel shall meet with the interested student and his/her parent to explain requirements and advantages and disadvantages of each option and (2) the student shall have submitted to his/her principal and guidance counselor a signed parental consent to enter either Option.  Selection of Option 2A or Option 3A must be completed by the student prior to the end of grade 9 unless the student is entering the District system upon transfer from a private school or another state or the student was prevented from choosing a graduation option due to illness, in which case the deadline for that student(s decision shall be the end of the first semester of the student(s 10th grade year.  Students will be returned to Option 1 if the student does not meet requirements as specified by (1003.429, Fla. Stat. or upon student request.

Early Admission to College.  Students who meet the requirements for early admission may graduate from high school in fewer than four (4) years.  To qualify for early admission, a student must

1.
have a composite score of 22 on the ACT or 950 on the SAT;

2.
have a 3.5 grade point average on a 4.0 scale;

3.
have earned 20 credits including all required courses except senior English and Economics/American Government;

4.
be approved by his/her high school principal;

5.
be accepted by an accredited college;

6.
have completed accelerated graduation form signed by the parents;

7.
be approved by the School Board; and

8.
have completed two (2) years of instruction above grade 9.

Students in the Early Admission to College program may be awarded a diploma with their regular class:

1.
if the student has completed two (2) college semesters or equivalent with a normal class load (15 semester hours each semester) including six (6) semester hours of English, three (3) semester hours of both Economics and American Government,

2.
maintains at least a 2.0 grade point average or equivalent, and 

3.
the student's cumulative folder shows adequate notations covering the work accomplished while in college.

Students in the Early Admission to College program may return to high school at the beginning of a semester.  College work will be evaluated and credit awarded on the basis of ( credit for each course passed during the semester.  Students must complete the total required credits in high school before graduation.

Authority:  ( 1001.41, Fla. Stat.

Law Implemented: ( 1008.25, ( 1003.43 Fla. Stat.; Fla. Admin. Code R. 6A-1.09421, 6A-6.014, 6A-6.020, 6A-6.021

History:  New, June 12, 1989

Revised:  July 24, 1997, January 14, 1998; August 12, 1998; August 17, 1999; August 9, 2000; July 11, 2001; July 24, 2002; September 10, 2003; July 28, 2004; January 10, 2007
HIGH SCHOOL CREDIT
8.403
Credit for high school graduation is defined as a minimum of 135 hours of instruction in a designated course which contains student performance standards.  For a high school that has been authorized by the School Board to implement block scheduling, credit for high school graduation is defined as a minimum of 120 hours of instruction in a designated course which contains student performance standards.  Credit cannot be earned twice for the same course.

To receive credit, students must demonstrate mastery of the student performance standards by earning a passing grade/average on approved tests, successful completion of assignments, scoring 60% or better on semester/term exams, and compliance with the attendance requirements included in 7.104.

Under no conditions may work done under a private tutor be accepted for credit, a grade, or for purposes of promotion except when a course is not offered or no certified teacher employed by the School Board is available to provide the instruc​tion.  The tutor and course must be approved by the Superintendent or his/her designee prior to instruction  In order for credit to be awarded, the student(s private tutor must meet the requirements of School Board policy regarding home education students.

Students enrolled in a full-year course shall receive ( credit if the student successfully completes either the first half or the second half of a full-year course but fails to successfully complete the other half of the course and the averaging of the grades obtained in each half would not result in a passing grade.  If averaging of the grades would result in a passing grade, and the student has met attendance requirements, successfully completed homework assignments, and met other indications of student performance, the student shall receive full credit for the course.

Student performance standards for each course shall be divided into semesters/terms.  A student must attend 60 hours of instruction to earn a .5 credit in summer school.

The principal may recommend that a student earn new credit or extra credit.  However, taking extra courses for credit toward graduation may adversely affect a student's grade point average.  Students must obtain written permission from the principal BEFORE beginning any such program.  Sources for new or extra credit are:

1.
During the regular school year.

2.
College summer institutes which earn at least 3 hours of college credit (3 hours of college credit = ( high school credit).

3.
Dual enrollment program during school, after school, and summer.

4.
Correspondence school accredited by a regional accreditation agency (one credit per year).

5.
Haney Vocational Technical Center or Shaw Adult Center for 16 years old or older.

6.
The Florida Virtual School.

Students who withdraw from a District high school and enter other educational institutions may transfer no more than ten (10) credits per year (August 1 - July 31) with a maximum of five (5) credits per semester/term when reentering a District school.  Credits from accredited institutions will be accepted at the face value, subject to validation, if deemed necessary.  Credit from non-accredited institutions will be validated on the basis of student performance standards or examination.

No student may earn more than five (5) credits per semester/term or more than a maximum of ten (10) total credits per year (August 1 - July 31).  Request for waiver of this provision shall be made to the Superintendent or his/her designee.

Work successfully completed in a District school program conducted at any location (including Panama City Marine Institute, Starting Over Straight, Department of Juvenile Justice and H.O.P.E. will be used to determine credit at any District school.  These programs must use School Board approved student performance standards.  Every effort will be made to put a student in the same course at the special facility that he/she was taking before he/she entered the special facility.

Middle school students enrolled in a course designated by a high school course code may earn credit to be used in satisfying high school graduation requirements using the criteria set forth in district guidelines.

Students shall not be enrolled in Level I courses unless the student's assessment indicates that a more rigorous course of study would be inappropriate, in which case a written assessment of the need must be included in the student's individual educational plan or in a student performance plan signed by the principal, the guidance counselor, and the parent or guardian or the student if he/she is 18 years old or older prior to enrollment.

No student may be granted credit toward high school graduation for enrollment in the following courses or programs:

1.
More than a total of nine (9) elective credits in remedial programs.

2.
More than one (1) credit in exploratory vocational courses.

3.
More than three (3) credits in practical arts home economics.

4.
Any Level 1 course that does not meet the requirements above.

Authority:  ( 1001.41, Fla. Stat.

Law Implemented:  ((1003.43, 1003.436, 1008.30, 1009.28, Fla. Stat.; Fla. Admin. Code R..6-1.099

History:  New, June 12, 1989

Revised:  July 24, 1997; August 12, 1998; August 17, 1999; January 25, 2000; August 9, 2000; July 11, 2001; December 12, 2001; July 24, 2002; September 10, 2003; January 10, 2007
GRADUATION REQUIREMENTS
8.404
 SEQ CHAPTER \h \r 1All incoming ninth graders will complete an Individualized Career Academic Plan (ICAP).

Students at grade levels 6-8 who successfully meet the requirements of courses designated in the Course Code Directory as appropriate for grade levels 9-12 may use these courses to satisfy high school graduation requirements or Florida Bright Futures Program requirements.  The grade earned in such courses will be used in computing the State grade point average but will be optional in determining class ranking.

At the end of each grading period, the parents/legal guardians of students in grades 9-12 who have a cumulative grade point average of less than 0.5 above the cumulative grade point average required for graduation shall be notified that the student is at risk of not meeting the requirements for graduation.  The notice will meet the criteria explained in §1003.43, Fla. Stat.  Parents will be informed at this time that students must successfully complete the Grade 11 High School Competency Test/ Grade 10 FCAT in order to receive a diploma upon completion of all District requirements for graduation.  A record of each notification shall be placed in the student’s folder.

If, at the end of 10th grade, a student is not on track to meet credit, assessment, or grade point average requirements of the accelerated graduation option selected the school shall notify the parent. The notification shall include the requirement the student is not currently meeting, the specific performance necessary in grade 11, and the right of the student to change to a four year program of study.

Any student entering grade 9 before the 1999-2000 school year who meets the required grade point average as specified in School Board Policy 8.202, earns the number of required credits, meets diploma/program requirements, and passes the High School Competency Test in Communications and Math shall be deemed to have met the graduation requirements.

Students entering grade 9 in the 1999-2000 school year and thereafter must pass the 10th grade FCAT in lieu of the HSCT, meet the required grade point average as specified in School Board Policy 8.202, earn the number of required credits, and meet the diploma/program requirements in order to graduate.

A student must be enrolled in a District school for the final grading period of the last semester of his/her senior year and complete the required credits by the last day of the District's regular school year or forthcoming summer school program, if offered, in order to receive a diploma from a District high school.  A student who does not complete his/her work as previously described will have two (2) calendar weeks to present a written appeal to the principal.  This appeal must be accompanied by appropriate documentation explaining any extenuating circumstances which might allow the student to work past the deadline.  If the principal agrees, the principal shall submit a written appeal to the Superintendent requesting a specific extension.

During the second semester of a student’s senior year, the student’s parent or legal guardian may allow the student to opt out of one half-credit course if the following criteria are met:

A.   The student has met all graduation requirements (with the exception of some required courses that the student may be completing during this semester).

B.   The student’s parent or legal guardian completes an official waiver form, delivers it to the district office, and presents identification.

C.   The waiver form is approved by the Superintendent or designee.

Only parents or legal guardians may request this waiver on behalf of students, regardless of whether the student has reached age eighteen unless waived by the Superintendent or designee.

For students entering 9th grade in the 1997-98 school year and thereafter, one (1) of the mathematics credits must be in Algebra I, or a series of courses equivalent to Algebra I, or higher.

Remedial instruction provided during high school may not be in lieu of required English and mathematics credits.

Transfer students shall meet the number of credits required for graduation from the school district, state or country from which he/she is transferring, earn a 2.0 grade point average, and pass the HSCT/FCAT in order to receive a District diploma.  A 12th grade student entering the District as a dependent of military personnel must meet the above requirements but may substitute an SAT/ACT score that is concordant with the 10th grade FCAT in order to receive a District diploma.

A student enrolled in the 9th grade for the first time in the 2006-07 school year and thereafter, must achieve a passing score on FCAT Writing+ in addition to current requirements for FCAT math and reading.

Types of Diplomas.

Certificate of Completion.  Students who complete the required  credits, but have not passed the High School Competency Test/FCAT or do not have the required grade point average is eligible to receive a Certificate of Completion.  Students awarded a Certificate of Completion solely by virtue of not passing the High School Competency Test/FCAT shall be awarded a Standard Diploma if they subsequently pass the High School Competency Test/FCAT.  A Certificate of Completion is available only to students exercising the graduation requirements in Option 1 on School Board Policy 8.402.

Standard Diploma.  Students who pass the HSCT/FCAT, master the Performance Standards and the required District courses, will be granted a Standard Diploma.

Standard Diploma - Vocational Certificate.  In addition to the standard diploma, a student may receive a vocational certificate in any vocational program.  Students who desire to earn a vocational certificate must complete all course requirements for identified minimum three (3) credit programs.  Any student who does not wish to receive a vocational certificate may take any vocational course as an elective or to meet the practical arts/vocational education graduation requirement.


1.
A student may substitute competencies acquired in Practical Keyboarding Skills and Practical Computer skills for competencies required in Business Systems and Technology I for the purpose of business program completion.  A student may substitute competencies acquired in Practical Keyboarding Skills for competencies required in first semester of Business Systems and Technology I for the purpose of business program completion.


2.
A student may substitute competencies acquired through a dual enrolled vocational course which is equivalent to a required course in his/her program for the purpose of program completion.  This substitution also applies to the requirements for the Bright Futures Vocational Gold Seal Scholarship.  In addition, students must show a mastery of basic skills as outlined in the vocational program/course frameworks and standards and complete the vocational program with competence in those outcomes listed in the program/course frameworks.

State of Florida High School Diploma.  Students enrolled in an alternative or adult program who pass the General Education Development Test (GED) exam will receive a State of Florida High School diploma.  Students who pass the GED in lieu of normal graduation requirements will be granted a State of Florida High School Diploma.  A candidate desiring to take the GED shall meet School Board policy on administration of the GED Test.

Performance Based Diploma.  A diploma will be awarded when a student enrolled in an performance based diploma program meets the following requirements:


1.
Successfully passes the High 


School Competency Test/FCAT.


2.
Successfully passes the GED.


3.
Successfully completes 
vocational certification which indicates that the student is proficient for employment in a specific work area.

Standard Diploma - Students with Disabilities.  The requirements for graduation for basic education apply to students with disabilities, if they are to receive a Standard Diploma; however, courses and programs for students with disabilities may be modified through:


1.
Assignment of the student with 


disabilities to an exceptional 


education class for instruction in 


a regular course with the same 


student performance standards 


as those required of 


nonexceptional students in the 


District student progression 


plan; OR


2.
Assignment of the student with disabilities to a regular education class for instruction which is modified to accommodate the student’s exceptionality.

However, if a student’s IEP Committee determines that the FCAT cannot accurately measure the student’s abilities the team may recommend that the student be considered for a
FCAT Waiver.  In order to be considered  for the waiver from the FCAT graduation requirement, the student must: 


1.
be identified as a student with a disability, as defined in section 1007.02(2)F.S.;


2.
have an IEP


3.
be a senior or student with disabilities who remains enrolled seeking a standard diploma for whom FCAT is the graduation test;


4.
have demonstrated mastery of the grade 10 standards;


5.
have taken the grade 10 FCAT with appropriate allowable accommodations at least twice to include March of the senior year or if not continuously enrolled in public school in Florida, at least
once during each year of enrollment in grades 10,11, or 12, including March of the senior year;


6.
have participated in intensive remediation for FCAT reading and/or math, if passing scores were not earned; and


7.
be progressing towards meeting the credit/course and 2.0 cumulative GPA requirements and any other district requirements for graduation with a standard diploma.

Special Diploma - Student with Disabilities.  Students identified as having the following disabilities are eligible to receive a Special Diploma, either through Option 1 or 2:


1.
educable mentally handicapped;


2.
trainable mentally handicapped;


3.
deaf and hard of hearing;


4.
physically impaired;


5.
language impaired;


6.
emotionally handicapped;


7.
specific learning disabilities; and


8.
profoundly handicapped (i.e., 


severely emotionally disturbed, 


dual sensory impaired, autistic, 


and profoundly mentally 


handicapped.)

Option 1 - Option 1 requires completion of 28 credits in grades 9-12 from the following areas as determined by the student's IEP.  Sunshine State Standards for Special Diploma specify three levels of functioning:  independent, supported, and participatory.  The following descriptions provide course requirements and expectations for each level.

Special Diploma - Option 1:  Independent.  Students with disabilities functioning at the Independent Level are generally considered to be capable of meeting their own needs and working and living successfully in their communities as adults without overt support from others.  

1 - Physical Education*


3 - Mathematics            
1 - Career Education


1 - Health                      
1 - Career Preparation


1 - Social Studies          
15 - Career Placement 


1 - Science and/or Electives**


1 - Life Management and Transition or

Preparation for Post-School Adult Living or Personal and Home Skills for Functional Living


* Haney students may substitute this course with an elective credit


** Electives may include, but are not limited to, vocational training, Drivers Education, Learning Strategies, Unique Skills, Social and Personal Skills, Career Placement, Career Experience, and Supported Competitive Employment


*** Students with disabilities enrolled in the Varying Exceptionalities Program at Haney must complete 24 credits in grades 9-12 as determined by the student's IEP.  The above course requirements will apply for these students except the number of electives will be reduced to 11.

Special Diploma - Option 1:  Supported.  Students with disabilities functioning at the Supported Level are generally considered to be capable of achieving supported independence in adulthood.


3 - Academic Skills


3 - Communications Skills


3 - Community and Social Skills


2 - Physical Education


3 - Personal/Home Living Skills


3 - Leisure/Recreation Skills


4 - Career/Vocational Training


7 - Electives*

* Electives may include, but are not limited to, vocational training, social and personal skills, and unique skills.

Special Diploma - Option 1:  Participatory.  Students with disabilities functioning at the Participatory Level are generally considered to have significant cognitive and physical limitations that preclude their ability to generalize or transfer their learning.  These students will be dependent on others for most, if not all, of their daily living needs as adults.


6 - Cognitive/Linguistics Skills


6 - Development Skills


2 - Vocational Skills


6 - Leisure/Recreation Skills


6 - Life Sustaining and Environmental



Interaction Skills


2 - Electives*


* Electives may include, but not be limited to, vocational training, social and personal skills, and unique skills.

In addition to the credits above, students with disabilities must demonstrate mastery of Sunshine State Standards for Special Diploma as identified in Fla. Admin. Code R. 6A-1.09401.

M. K. Lewis Center School – Student with disabilities working at the supported or participatory levels may earn an Option 1 Special Diploma from M. K. Lewis by earning 24 credits as outlined.  Students will continue to be eligible for services as outlined in the Special Programs and Procedures for Exceptional Students (SP and P).  Students so choosing would continue in courses addressing the needs identified in their Individual Education Plan (IEP) concentrating on coursework related to the transition from school to adult life.

Special Diploma – Option 1:  Supported. 

4 – Academic Skills

4 – Communication Skills

4 – Community and Social Skills

2 – Physical Education

4 – Personal/Home Living Skills

2 – Leisure/Recreation Skills

4 – Vocational Training 
Special Diploma – Option 1:  Participatory. 

4 – Cognitive Linguistic Skills

4 – Developmental Skills

4 – Vocational Skills

4 – Leisure/Recreation Skills

4 – Life Sustaining and Environmental Interaction Skills

2 – Physical Education

2 – Electives*

* Electives may include, but not be limited to, vocational training, social and personal skills, and unique skills. 

In addition to the credits above, students with disabilities must demonstrate mastery of Sunshine State Standards for Special Diploma as identified in Fla. Admin. Code R. 6A-1.09401.
Special Diploma - Option 2 -  Option 2 is an individually designed option that may meet the needs of some students with disabilities.  Option 2 requires that the student:


1.
be at least 16 years of age to be


considered for this option and 


8 years of age to graduate;


2.
satisfactorily complete the 


equivalent of 13 credits out of 



which must include three (3) 


credits in mathematics and 


three (3) credits in language 


arts;


3.
be successfully employed at least 25 hours per week in a community based job for a minimum of one (1) semester, unless the student is placed in supported employment;


4.
achieve the annual goals and short-term objectives related to employment and community competencies specified in his/her Transition IEP;


5.
demonstrate mastery of the employment and community competencies specified on the Graduation Plan.

Authority:  § 1001.41, Fla. Stat.

Law Implemented:  § 1008.25, § 1003.43 Fla. Stat.; Fla. Admin. Code R. 6A-1.09421, 6-1.099, 6A-6.014

History:  New, June 12, 1989

Revised:  July 24, 1997, January 14, 1998; August 12, 1998; August 17, 1999; August 9, 2000; July 11, 2001; September 12, 2001; July 24, 2002; July 28, 2004; January 10, 2007; February 28, 2007; May 23, 2007
RETENTION OF STUDENTS K-8
8.405
Student progression from grade to grade will be based on achievement/credits. A student may not be promoted based on age or other factors that constitute social promotion. When a student is retained, he/she must receive an intensive program that is different from the previous year(s program. Students who have been retained for two (2) or more years will be considered for alternative placement. Students who have been retained in grades K-8 and have not mastered the District identified curriculum for the grade level shall be retained.  Students recommended for retention are subject to the provisions of (1008.25, Fla. Stat.

If at the end of the first semester a student is in danger of retention, a warning message will be printed on the student(s second quarter report card.  Parent(s) or legal guardians must be notified by mail no later than 30 school days prior to the last day of school if the student appears to be in danger of retention.  After this date, each student must continue to complete satisfactorily all assignments to assure promotion.  Parents of students in grades 3, 5, and 8 will be notified of mandatory retention upon District-receipt of all FCAT scores and the reasons the student is not eligible for good cause exemption.  The notification must also include a description of proposed interventions and supports that will be provided to the student.

Retention.  The principal has the final responsibility to ensure that all District and State policies regarding the retention and promotion of students are followed in accordance with ( 1008.25, Fla. Stat.  These criteria are intended to be a minimum for retention.  The principal may retain students who meet these minimums.

Retention shall be based upon the student(s

1.
Failure to achieve Sunshine State Standards

2.
Overall achievement/performance in all academic areas

3.
Failure to achieve District level proficiencies per School Board Policy 8.301

4.
Work habits and attitudes

5.
Attendance in accordance with School Board Policy 7.104.

K-8 Retention Guidelines. Students are subject to the provisions outlined in the K-8 retention guidelines.  School personnel shall follow all requirements set forth in those guidelines.
Third Grade Mandatory Retention.  Students with a reading deficiency, as identified by (1008.25(5)(a), not remedied by the end of Grade 3, as demonstrated by scoring a Level 2 or higher on the statewide assessment test in reading for Grade 3, shall be subject to mandatory retention.  Such students shall:

(
be provided intensive reading interventions as specified in School Board Policy 8.301 to ameliorate the specific reading deficiency, as identified by a valid and reliable diagnostic assessment;

(
have a completed student portfolio;

(
be provided with intensive instructional services as identified by law;

(
be provided with a high-performing teacher as determined by student performance data and above-satisfactory performance appraisals.

Requests for Good Cause Exemption from Mandatory Third Grade Retention.  After receipt of FCAT scores, the student(s teacher shall submit a recommendation for good cause exemption with the student(s existing PMP, IEP (if applicable), report card, or student portfolio to the principal, who shall review and discuss with the teacher the recommendation.  The principal shall make the determination as to whether the student should be promoted or retained.  Recommendations for promotion should be made in writing to the Superintendent, who shall accept or reject the principal(s recommendation in writing.

The Superintendent may only exempt 3rd grade students from mandatory retention for good cause under the following conditions:

1.
Limited English proficient students who have had less than 2 years of instruction in an ESOL program.

2.
Students with disabilities whose IEP indicates that participation in the statewide assessment program is not appropriate, consistent with the requirements of State Board rules.

3.
Students who demonstrate an acceptable level of performance on an alternative standardized reading assessment approved by the State Board of Education.

4.
Students who demonstrate, through a student portfolio, that the student is reading on a grade level as evidenced by demonstration of mastery of the Sunshine State Standards in reading equal to at least a Level 2 performance on the FCAT.

5.
Students with disabilities who participate in the FCAT and who have an IEP plan that reflects that the student has received the intensive remediation in reading required above for more than 2 years but still demonstrates a deficiency in reading and was previously retained in kindergarten, Grade 1, Grade 2, or Grade 3.

6.
Students who have received the intensive remediation in reading as required above for 2 or more years but still demonstrate a deficiency in reading and who were previously retained in kindergarten, Grade 1 Grade 2, or Grade 3 for a total of 2 years.  Intensive reading instruction for students promoted  under this criteria must include an altered instructional day based upon PMP that includes specialized diagnostic information and specific reading strategies for each student.

FCAT shall not be the sole determiner of retention or promotion.  Schools shall use additional evaluations, portfolio reviews, and other assessments in the body of evidence to determine student retention or promotion.

Each elementary school will establish, where applicable, an intensive acceleration class for retained third grade students who subsequently score a level 1 on the reading portion of FCAT. The focus of the class will be to increase the student(s reading level at least two grade levels in one school year. The intensive acceleration class must:

-
be provided to any student in third grade who was previously retained in grade 3 

-
have a reduced student/teacher ratio

-
provide 180 minutes of reading instruction daily and incorporate 4th grade SSS

-
use a reading program that is scientifically research-based

-
provide intensive language and vocabulary instruction using a research-based program

-
include weekly progress monitoring

-
follow required reporting procedures to the Department of Education

In addition to the requirements found in the (Remediation( portion of School Board policy, the district shall provide retained 3rd grade students with at least one of the following instructional options: supplemental tutoring in research-based reading services; a Read At Home plan outlined in a parental contract, including participation in Families Building Better Readers workshops and regular parent-guided home reading; and/or a mentor or tutor with specialized reading training. Retained 3rd grade students shall be provided with a high-performing teacher as determined by student performance data and above-satisfactory performance appraisals. 

5th Grade
In Bay District Schools, there will be no social promotion.  A student who does not qualify for a good cause exemption will be retained in 5th grade if he or she meets any one or more of the following criteria:

(
FCAT Reading Score is Level 1 (using most recent available score)

(
FCAT Math Score is Level 1 (using most recent available score)

(
Receives a final grade of (F( in any core subject (reading, math, science, social studies)

Good Cause Exemptions:
Note: Before a student may be considered for a good cause exemption, the student must complete all tutorial/remediation programs offered to the student.

1. 
 Student who score at the 45th percentile or higher on the NRT portion of FCAT, relative to the subject area in which they scored a Level 1 will not be retained due to the FCAT score criteria.  (Ex. Level 1 in math on SSS, but 45% on NRT will not be retained due to Level 1 on SSS.)

2.  
Limited English proficient students who have had less than 2 years of instruction in an ESOL program.

3. 
Students with disabilities whose IEP indicates that participation in the statewide assessment program is not appropriate, consistent with the requirements of State Board rules.

4.  
Students with disabilities who participate in the FCAT and who have an IEP plan that reflects that the student has received the intensive remediation required for more than 2 years but still demonstrates a deficiency and was previously retained.

5. 
Students who have received intensive remediation as required for 2 or more years but still demonstrate a deficiency and who were previously retained a total of 3 years.

6. 
The Superintendent, upon the recommendation of the principal, may promote a student who has been previously retained based upon extraordinary circumstances that impacted the student(s performance (e.g. student with terminal illness, student whose parent dies, student whose assessment results are clearly not indicative of their classroom grade-level performance).

NOTE: If a student moves into Bay District Schools from another state after the administration of the FCAT, but prior to the end of the school year, the student may be promoted if the student meets all other promotion criteria.

8th Grade
In Bay District Schools, there will be no social promotion.  Retention decisions must follow the requirements in 8.402, which may take precedent due to statute.  A student who does not qualify for a good cause exemption will be retained in 8th grade if he or she meets any one or more of the following criteria:

(
FCAT Reading Score is Level 1 (using most recent available score)

(
FCAT Math Score is Level 1 (using most recent available score)

(
Less than a 2.0 overall GPA

(
Receives a final grade of (F( in any core class (language arts, reading, math, science, social studies)

Good Cause Exemptions:

Note: Before a student may be considered for a good cause exemption, the student must complete all tutorial/remediation programs offered to the student.

1. 
Students who score at the 45th percentile or higher on the NRT portion of FCAT, relative to the subject area in which they scored a Level 1 will not be retained due to the FCAT score criteria.  (EX. Level 1 in math on SSS, but 45% on NRT will not be retained due to Level 1 on SSS.)

2.  
Limited English proficient students who have had less than 2 years of instruction in an ESOL program.

3.  
Students with disabilities whose IEP indicates that participation in the statewide assessment program is not appropriate, consistent with the requirements of State Board rules.

4.  
Students with disabilities who participate in the FCAT and who have an IEP that reflects that the student has received intensive remediation for more than 2 years but still demonstrates a deficiency and was previously retained for 2 or more years prior to 8th grade or 1 or more years in grades 6 through 8. 

5. 
Students who have received intensive remediation for 2 or more years but still demonstrate a deficiency and who were previously retained for 1 or more years in grades 6 through 8.  Students exempted from retention in this category must be assigned an alternative placement.

6. 
The Superintendent, upon the recommendation of the principal, may promote a student who has been previously retained based upon extraordinary circumstances that impacted the student(s performance (e.g. student with terminal illness, student whose parent dies, student whose assessment results are clearly not indicative of their classroom grade-level performance).

NOTE: If a student moves into Bay District Schools from another state after the administration of the FCAT, but prior to the end of the school year, the student may be promoted if the student meets all other promotion criteria.

Parental Request for Retention in Grades K-8.  A student(s parent(s) or legal guardian may request, in writing, that the principal allow the student to be retained in their current grade for an additional year based on academic need.  The principal shall have the final authority for student retention based on parental requests.  The request, and all related documentation, shall be placed in the student(s cumulative folder, whether the request is granted or not.

Screening and Testing.  Any student who demonstrates a learning difficulty severe enough to impede mastery of District curriculum shall be referred to the child study team for consultation and/or evaluation in areas such as, but not limited to, speech, language, hearing, vision, academic achievement, and social and emotional interaction.  Further assessment and evaluation shall be made as needed to ensure appropriate placement for the student.

Authority:  ( , Fla. Stat. ( 1001.41

Law Implemented:  (1008.25,  Fla. Stat.

History:  New, June 12, 1989

Revised:  July 24, 1997; August 12, 1998; August 17, 1999, August 9, 2000, January 10, 2001; July 11, 2001; July 24, 2002; July 28, 2004; November 10, 2004; February 23, 2006; January 10, 2007
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PART FIVE


INSTRUCTIONAL MATERIALS


AND RESOURCES
ADOPTION OF INSTRUCTIONAL

MATERIALS (Definitions)            
8.501
The Superintendent and District Instructional Staff shall prepare and recommend to the School Board for adoption, after consultation with teachers, principals, and parents, cours​es of study, textbooks and other instruc​tional aids as are needed for use in the schools of the District.  Instructional materials include the following: 

Textbooks.  This class of items consists of all  instructional materials, regard​less of format, which appear on the list of instructional materials adopted by the State Board of Education for use in the schools of Florida.

Instructional Aids.  This class of items consists of instructional materials, regardless of format, which do not appear on the list of instructional materials adopted by the State Board of Education but are required for use by the class as a whole as primary material to meet in​struc​tional objectives in one or more areas of the curriculum.  Items in this class include, but are not limited to the following:  novels; plays; works of lit​erary, artistic, and historical criti​cism; instructional games; computer soft​ware; and instructional kits of the type available in reading, mathe​matics, vocab​u​lary development and social studies.

Supplementary Materials.  This class of items consists of instructional materi​als, regardless of format, which do not appear on the list of instruc​tional mate​rials adopted by the State Board of Edu​cation and which do not conform to the defini​tion of instructional aids stated above but which are used to clarify con​cepts, enrich background infor​mation, or extend learning in one or more areas of the curriculum.  Items in this class include, but are not limited to, the following:  maps, charts, posters, photo​graphs, films, film​strips, film "clips", Internet resources, video​tapes, audiotapes, records, pamphlets, newspa​pers, magazines (including instructional magazines such as The Weekly Reader, Scholastic Scope, etc.), study guides, teacher-produced hand​outs, student-pro​duced material (such as pieces of cre​ative writing, essays, reports, video​tapes, audiotapes, etc.), excerpts from books and other print media, models, realia, workbooks, sheet music, computer software, and books selected by individu​als or groups of students from a pre​scribed list for small group and indepen​dent reading and discussion.

Classroom Libraries.  This class of items consists of materials other than those adopted by the State Board of Education and other than supplementary materials as defined in 1(C), which are physically present in the classroom and available for students' independent reading.

Other Material.  All other material not falling into the above-mentioned catego​ries, shall not be placed in the class​room, but rather in the school media center.  

Other Special Academic Programs.

Advanced Placement.  Advanced Placement courses shall be governed by the objec​tives set by the Advanced Placement Pro​gram of the College Board and shall be exempt from the provisions of this policy.

International Baccalaureate Program.  International Baccalaureate courses shall be governed by the objectives set by the International Baccalaureate Organization, based in Geneva, Switzerland, and shall be exempt from the provisions of this policy.

Dual Enrollment.  Dual Enrollment courses shall be governed by the objectives set by the college or university, and shall be exempt from the provisions of this policy.  

Performance Material Text.  This class of items consists of those texts that serve as the basis for script of plays and/or motion pictures the perfor​mance of which the School Board, Superintendent or School Principal authorizes students to attend.  These texts are deemed approved for classroom use at or above the grade level of the students autho​rized to attend the performances.

School Board Responsibility and Selection Criteria.  The School Board is responsible for assuring that instructional materials used in the District are consistent with the District goals and objectives and the curriculum frameworks approved by the State Board of Education, as well as the state and dis​trict performance standards.

The selection of instructional materials is a part of the total process of curriculum development.  As such, it is the responsibility of professionals employed by the Bay County School Board, with input and assistance from parents, students, and other lay members of the community as appropriate to make recommendations.  Motion picture and television rating systems shall be used as a guide in determining the appropriateness of content and format of such media.  The schools shall consider the following categories:  G and TV-Y in elementary grades; G, PG, TV-Y, TV-Y7, and TV-G in middle grades; G, PG, PG13, TV-Y, TV-Y7, TV-G, and TV- PG in high school grades.  Instructional materials with other ratings or without an assigned rating shall be selected using the criteria outlined in this policy.  Personnel involved in the process should consult reputable professionally prepared selection aids and other appropriate reviews of instructional materials, when available, to ensure that the selection process yields the following: 

LISTNUM 3 \l 2
Instructional materials which are appropriate for the subject area and for the age, emotion​al development, ability level, and social development of the students for whom the materials were selected.

 
LISTNUM 3 \l 2
Instructional materials with significant literary, scientific, artistic, or musical merit.

LISTNUM 3 \l 2
Instructional materials which foster an aware​ness, understanding and respect for the many important contributions to our multi-cultural society.

LISTNUM 3 \l 2
Instructional materials which illustrate the historical and contemporary forces or atti​tudes which have influenced the economic, political, religious, and ethical development of our society.

LISTNUM 3 \l 2
Instructional materials which are designed to motivate students and staff to examine their own attitudes and behaviors and to comprehend duties, responsibilities, rights, and privi​leg​es as citizens in our multi-cultural soci​ety.

LISTNUM 3 \l 2
Instructional materials concerning current issues, events, or artistic developments which have not yet been incorporated into textbooks, but may affect our society today.

LISTNUM 3 \l 2
Instructional materials which do not contain vulgar, obscene or sexually explicit material  unless those attributes are outweighed by the work's literary merit.

LISTNUM 3 \l 2
Instructional materials shall be selected for their strengths, rather than rejected for their weak​nesses.

Selection is an ongoing process which includes the removal of instructional materials no longer appro​priate and the replacement of lost and worn in​structional materials still of educational value.

All materials used for instructional purposes shall comply with state and federal law and the current fair use guidelines as clarified in "Copyright: A Guide to Information and Resources", by Gary H. Becker, a copy of which shall be kept at each school.  No exception will be allowed without appropriate written permission from the copyright holder.

Materials that are not the property of the District or one of its entities may be used if they meet the School Board's criteria for appropriateness.

Copies of the policy and procedures for selection of instructional materials shall be furnished to all instructional staff and shall be redistributed when updates occur.  All new instructional staff employees shall receive a copy upon employment at a school site.  This distribution is intended to clarify and facilitate requests for approval of new instructional materials.

Each principal or his/her designee shall review with their staff the policies and procedures for selection of instructional materials at the start of each school year.  It is the responsibility of the principal to inform, monitor and enforce the School Board's policies regarding appropriate use of instructional materials.

Each principal shall be responsible for including the current District policy on the appropriate use of instructional materials in their school's handbook for teachers.

Revised: July 12, 1990, May 9, 1991, December 12, 1991; August 12, 1998; January 26, 1999
EVALUATION OF 

INSTRUCTIONAL MATERIALS
8.502
All classroom materials, including State‑adopted instructional materi​als, being used as single source textbooks in the Bay District Schools for the first time shall undergo an evaluation. This evaluation shall determine the suitability of the materials for information being taught in the classroom in relationship to State standards, curriculum frameworks and District programs, as well as with State and District performance standards. The following procedures shall be observed in conduct​ing evaluations.

Materials to be Reviewed.  All State-adopted instructional materials for a particular course or subject shall be carefully examined to determine the most appropriate for a course or subject.  These materials include but shall not be limited to stu​dent text​books, activity books, laborat​ory books, workbooks, test books, teacher's editions, teacher's guides, teacher's manuals, pamphlets, keys, study guides, record books, charts, musical arrange​ments, cards, trans​parencies, tests, copies of mater​ials on dupli​cating masters, prints, computer software, compact discs, and online resources.  Samples of State-adopted materials shall be made available for inspection at the District Media Center and all schools involved in the adoption process.

Publishers Presentations.  The Superintendent or his/her designee will notify in writing all publishers who have been selected for the year and request from the publisher additional samples of the selected textbook(s)to be distributed for community review to participating schools and the District office.  The Superintendent or his/her designee will establish a schedule of presentation of materials for each publisher, with each publisher being given equal time.  No other presentations may be given nor may publishers visit schools without written permission from the Superintendent or his/her designee.

Examination of All State‑Adopted Instruct​ional Ma​terials.  Teachers shall examine and evaluate all State-adopted instructional materials for their particular class, subject area or grade level.  Teachers shall register their choice through a balloting process and evaluation form, with the ballot and evaluation form being turned in at a designated faculty or department meeting.  All ballots and evaluation forms will be returned to the Superintendent or his/her designee.  Each teacher ballot must have an evaluation form attached to be counted.  A committee of administrators, teachers, the Senior ABCE representative or his/her designee, and District staff will count the ballots.  The publisher with the majority of votes (unless a tie) in each subject area will be chosen as the District textbook.  Textbooks with the second highest votes will be the District(s second choice.  Schools choosing not to use the District textbook must submit a District waiver form to the Superintendent or his/her designee.  Each waiver will be for the entire school and cannot be for individual grades.

The Superintendent(s designee will submit the results of the balloting to the Superintendent for recommendation to the School Board for official adoption of materials for purchase and use in Bay District Schools.  Such purchases shall be made within the first two (2) years of the adoption cycle.  In accordance with (1006.28, Fla. Stat, the Superintendent or his/her designee shall notify the Department of Education by April 1 of each year the titles of the State-adopted instructional materials that will be requisitioned for use in the District.

Evaluation Forms.  The evaluation forms pre​scribed by the Florida Department of Education for use in the State‑wide eval​uation process will be made available to the schools to rank the instructional materials submitted for evaluation.  In this way, evaluations will be based on legally required criteria in the areas of content, presen​tation, instructional design, and classroom use.

Conflict of Interest.  Bay District employees will not solicit or accept any emolument, money or other valuable thing, or any inducement, to directly or indirectly introduce, recommend, vote for, or otherwise influence the adoption or purchase of any instructional material Bay District employees, during the months actually engaged in performing duties under his/her contract, shall receive not any private fee, gratuity, donation or compensation in any matter whatsoever for promoting the sale or exchange of any school book, map or chart in any public school or be an agent for the sale or the publisher of any school textbook or reference work, or be directly or indirectly pecuniarily interested in the introduction of any such textbook.

Piloting Instructional Materials.  Use of text​books for the purpose of piloting prior to the evaluation and selection process is per​mitted in the Bay County Schools under the following conditions.

1.
All textbook pilot programs must be ar​ranged and coordinated through the appropriate curriculum supervisor with approval of the Superintendent or his/her designee.

2.
All piloted materials shall be collected from schools at the con​clusion of the school year.

3.
Funds may not be spent to obtain more than the class sets of textbooks being piloted.

4.
Teachers piloting textbooks should be prepared to expend the extra time neces​sary in using a different text without additional pay.

5.
Teachers piloting textbooks will make class time available for the purpose of administering evaluation instruments as necessary.

6.
Teachers piloting textbooks will not be eligible for voting 

7.
Only one (1) District school may pilot a specific program for school/District consideration.

8.
The District may not pilot a program of materials being considered for adoption during the 18 months prior to the adoption of the materials by the Commissioner of Education.

9.
Any pilot program during the first two (2) years of the adoption period must have the prior approval of the Commission of Education.

Evaluation and Adoption of Other Classroom Instruc​tional Aids.  The following procedures shall be followed in the evaluation, selection, and use of additio​nal instructional aids for classroom use which have not been adopted by the State Board of Education, and approved for use:

1.
When teachers, groups of teachers, or academic departments determine that the need exists for new or additional classroom instructional aids, they shall review available items and seek input and assis​tance, when appropriate, from parents, students, and other lay members of the community, and determine which instruc​tional aid or aids best meet instruct​ional needs.

2.
After making this determination, they shall prepare a written rationale for each inst​ructional aid, which includes, but is not limited to, the following:

LISTNUM 3 \l 3
The class(es) or age group(s) for which the instructional aid is appropriate.

LISTNUM 3 \l 3
The curriculum objective(s) to be ad​dressed through the use of the instruc​tional aid.

LISTNUM 3 \l 3
The way(s) in which the instructional aid will be used to meet the curriculum ob​jective(s).

LISTNUM 3 \l 3
Problems, if any, of style, tone, content or theme inherent in the instructional aid, and the way(s) in which these problems will be addressed during the instructional process.

LISTNUM 3 \l 3
Other appropriate instructional aids which individual students might use in place of the one selected.

LISTNUM 3 \l 3
Where applicable, supporting professional materials which were used in selecting the instructional aid.

3.
The rationale shall be submitted to the principal.  The principal shall review the rationale to determine whether it demonstrates that the instructional aid is consistent with the District goals and with the school and course objectives.  Within ten (10) working days, the principal shall recommend, in writing, the approval or the rejection of the instructional aid, or shall return the rationale to the teacher for revision.  If the instructional aid is recommended for rejection or returned for revision, the principal shall state his/her reasons in writing.  Upon resubmission of a revised rationale by the teacher, the principal shall make a decision for recommendation or rejection within ten (10) working days.

4.
The principal shall submit his/her recommendation to the Executive Director for Curriculum and Instructional Services.  At the time of any submission by the principal to the Executive Director for Curriculum and Instructional Services concerning any particular instructional aid, the teacher requesting the instructional aid shall be furnished with copies of such submission.  If the principal fails to make a decision within ten (10) working days from the date of submission, the teacher will have twenty (20) working days from the date of submission to file a written request for review by the Executive Director for Curriculum and Instructional Services.  If the instructional aid is rejected by the principal, the teacher shall have ten (10) working days from the date of rejection to file a written request for review by the Executive Director for Curriculum and Instructional Services.

5.
Within ten (10) working days, the Executive Director for Curriculum and Instructional Services will make his/her recommendation for approval or rejection to the Superintendent.  If the Executive Director for Curriculum and Instructional Services fails to make a decision within ten (10) working days from the date the request for review is received, the teacher will have twenty (20) working days from the date of the receipt of the request for review to file a written request for review by the School Board.  If the instructional aid is rejected by the Superintendent, the teacher shall have ten (10) working days from the date of rejection to file a written request for review by the School Board.

6.
Quarterly the Superintendent shall submit to the Board a written list of any instructional aids which have been submitted by teachers and rejected by a principal, the Executive Director for Curriculum and Instructional Services, or the Superintendent, and not appealed by the teacher.  This list shall state the reasons for the rejection of each instructional aid.  At the time of any submission by the Executive Director for Curriculum and Instructional Services or by the Superintendent to the School Board concerning any particular instructional aid, the teacher requesting the instructional aid shall be furnished with a copy of such submission.

7.
The School Board shall notify the teacher initially requesting approval of the instructional aid of the date and time of the School Board's consideration of the request.  The teacher shall have the opportunity to be heard prior to the Board's making a decision on the material.  The teacher shall be granted a temporary duty assignment for the purpose of attending the meeting.

8.
The School Board shall make a decision on the material within 45 working days of the receipt of a recommendation or an appeal.

9.
The rejection at any level, of the use of an instructional aid shall be for that academic year only.  Any instructional aid previously rejected, at any level, may be resubmitted in any subsequent year.

10.
Materials approved shall be deemed appropriate for use at the grade level requested and may be used at higher levels throughout the District providing that the curriculum sequence is maintained.

Use of Supplementary Materials.  All supplementary materials as defined in 8.501 must be consistent with the District goals and objectives, School Board policies, and the State standards approved by the State Board of Education.  Because of their nature, there is no formal procedure established for their approval; however, each teacher shall be responsible for previewing these materials prior to classroom use.  All supplementary materials shall be subject to the review process outlined in 8.506.

Use of Elementary School and Exceptional Student Instructional Aids.  All elementary school and exceptional student education instructional aids must be consistent with the District goals and objectives, School Board policies, and the State standards approved by the State Board of Education.  Because of their nature, there is no formal procedure established for their approval; however, each teacher shall be responsible for previewing these materials prior to classroom use.  All elementary school and exceptional student education instructional aids shall be subject to the review process outlined in 8.506.

Classroom Libraries.  Materials in this category presently in the classroom which have been approved for classroom use shall remain available for continuing use by students.  Materials acquired to replace or duplicate books or other materials which have already been approved may be made available for student use without resubmission of their titles to the school's media center.  When new materials are added to the classroom library, a list of said new materials shall be submitted to the school's media center.  In selecting new materials, teachers shall apply the standards in the Manual of Procedures for Library Media Specialists.  Materials available in the classroom libraries are subject to the material review process set forth in 8.506.

Course Outline.  Upon request by a parent, a teacher shall provide a brief course outline listing the instructional aids he/she anticipates using during that grading period.  To meet student needs the teacher thereafter may amend the outline and list.

Listing of Approved Instructional Aids.  Prior to the beginning of the school year, the Executive Director for Curriculum and Instructional Services or his/her designee shall prepare a list of instructional aids approved for use throughout the District at each grade level and subject area.  This list shall be distributed to each middle and high school principal and made available for review by parents in each school's administrative office.  The list shall be updated to reflect additions or deletions.

The Superintendent shall prescribe a standard approval form to be used throughout the District which shall contain all data required above.  ​This completed form shall be submitted by the teacher to the principal for his/her approval.  After it is approved, a copy of it shall be kept on file in the classroom for review by parents.

Authority:  (1001.41, Fla. Stat.

Law Implemented:  ((1006.28 1006.32, Fla. Stat.

History:  New, June 12, 1989

Revised:  July 12, 1990, December 20, 1990, December 12, 1991, August 12, 1998; August 13, 2003
REVIEW OF CLASSROOM

INSTRUCTION MATERIALS
8.503
The follow​ing process and procedures shall be followed by any parent or parents who object to the use of specific material in a classroom.  All textbooks, instructional aids, supplementary materials, and classroom library materials used in the classroom shall be subject to review under this procedure.

As needed, there shall be created in each school in the Dis​trict an Instructional Material Review Committee.  It shall be made up of five (5) citizens selected by the School Board who reside in the particular school zone, two (2) teachers selected by the Superin​tendent from the particular school, and two (2) teach​ers selected by the principal from the particular school.  Each committee member shall be selected for a one (1) year term.

Parents or citizens who object to the use of spe​cific material should make their objections explic​itly known to the teacher and principal and attempt to resolve the problem at that level.  If their objections cannot be resolved at that level, a request for Reconsideration of Instructional Mate​rial form shall be filed with the School Instruc​tional Material Review Committee.  Within ten (10) working days of such filing, parents of other students in the class(es) involved or potentially affected in that school shall be notified in writ​ing by the principal that a challenge has been initiated.

Based upon a parent or citizen's written complaint, each School Instructional Material Review Commit​tee is authorized to conduct a review of the text-book(s), instructional aid(s), or supple​mental material(s) under challenge.  If the complainant is a member of the review committee, he or she shall not participate in a review of the challenged material.

The School Instructional Material Review Committee shall meet and shall make written recommendations to the individual principal within thirty (30) working days of the filing of a complaint.  The Committee recommendations shall address whether the challenged material is consistent with the selec​tion criteria outlined herein.  The Commit​tee shall have no authority to determine curricu​lum.  The principal shall take into account these recommendations when making his/her decision as to whether the material should be retained or removed.

Within ten (10) working days of receiving the recommendations of the School Instructional Materi​al Review Committee, the principal shall make a decision whether to retain the material or remove the material.

If the principal determines that the challenged material be retained, the complainant shall be notified in writing within five (5) working days.  The complainant shall be given a copy of the deci​sion of the School Instructional Material Review Committee and a copy of the procedures for filing an appeal.  If the principal determines that the challenged material be removed, then the complain​ant, the teacher(s), the students in the class, and the parents of the students in the class where the complaint was initiated, shall be notified in writing within five (5) working days of the deci​sion at the same time the decision will be referred to the District Instructional Material Review Committee.

An appeal of a principal's determination to retain challenged material must be filed with the princi​pal within five (5) working days of notification of that determination and shall include a specific statement of the complainant's grounds for dis​agreement with the principal's determination.  Copies of the appeal shall be furnished to the teacher(s) and the parents of the students in the class where the complaint was initiated within five (5) working days of the filing of the appeal. 

The Superintendent shall appoint a Dis​trict In​struc​tional Materi​al Review Commit​tee to hear appeals from decisi​ons made at the school level.  The Commit​tee shall be composed of the following 13 members.  All but 4, 5 and 6 below shall be appointed for one (1) year terms.  In the event the challenge originates at the same school at which a member of the committee works then the Superintendent shall substitute another individual from the same category.

LISTNUM 3 \l 2 \s 1
Two (2) Lay Persons.  One (1) of whom shall be a citizen at large, and one (1) of whom shall be a member of and approved by the Public Library Board.

LISTNUM 3 \l 2
District Level Staff Member.  One (1) staff member from the level or special area where the material has been challenged.

LISTNUM 3 \l 2
Three (3) Principals.  One (1) principal shall be appointed from each level (elementary, middle, and high school).  However, only the principal from the same level as the school at which the challenge originates shall serve on the review panel for the particular material. 

LISTNUM 3 \l 2
Grade Level Instructional Staff Member.  One (1) instructional staff member who is a department head, grade level chair or team leader from the same level (elementary, middle, or high school) at which the challenge originates. 

LISTNUM 3 \l 2
Three (3) Teachers. Three (3) teachers from the same level at which the challenge originates shall be appointed by name. 
LISTNUM 3 \l 2
Four (4) Parents.  One (1) shall be a parent of an elementary school student, one (1) shall be 

a parent of a middle school student and two (2) shall be the parents of high school students.

LISTNUM 3 \l 2
One (1) instructional staff member designated by the ABCE.

The District Instructional Material Review Committee shall make recommendations to the Superintendent as to whether challenged material is appropriate under the criteria set forth herein.  The Superintendent shall take into account the recommendations of the committee when making the decision as to whether or not the challenged material should be removed.
The District Instructional Material Review Committee shall have 30 working days from the date of the complaint to file its written decision with the Superintendent, who shall then have ten (10) working days from that date to make a written decision, and distribute it to the complainant, the teacher, the principal of the school involved, and the Bay County School Board.

If the Superintendent recommends removal of the material, the Bay County School Board shall act on the recommendation within 45 working days.  Should the Superintendent decide not to recommend removal, that decision shall be final unless the complainant appeals in writing directly to the School Board within ten (10) working days of the decision.  The Bay County School Board shall act upon the appeal within 45 working days.
The School Board shall notify the complainant and teacher(s) seeking to use the challenged material of the date and time of the School Board's consid​eration of the recommendation to remove or the appeal of the recommendation not to remove.  The School Board shall furnish the complainant and the teacher(s) seeking to use the challenged material an opportunity to be heard prior to the Board's making a decision on the approval or rejection of the challenged material.  The teacher(s) shall be granted a temporary duty assignment for the purpos​es of attending the meeting.

A decision by the principal or the Superin​tendent to remove the instructional material shall result in an automatic appeal to the next level.  If the School Instructional Material Review Committee or the District Instructional Review Committee fails to act within the time specified, the principal or Superintendent shall then make the decision without Commit​tee input.

During the review process, the material shall not be removed from use.

The decision not to remove a challenged work shall be final for that school year and no other chal​lenge to the same material shall be considered during that school year.

The decision to remove challenged material from use shall, unless otherwise determined by the School Board, be effective at the grade level at which the material is in use and all lower grades.

Administrative Procedures.  The Superintendent shall develop whatever administrative proce​dures are nec​es​sary to im​ple​ment this Rule.  Cop​ies of the pro​ce​dures, and any sub​se​quent amendments, shall be sub​mit​ted to the Board for in​for​ma​tion purposes.

Authority:  (1001.41, Fla. Stat.

Law Implemented:  (1006.28, Fla. Stat.

History:  New, June 12, 1989

Revised:  December 12, 1991; August 12, 1998; August 13, 2003
MANAGEMENT OF TEXTBOOKS
8.504
The principal shall be responsible for the proper handling of textbooks.  Teachers shall make periodic checks to see that students can account for books issued to them and to determine book care.  In the discharge of this responsibility the following shall be observed:

LISTNUM 3 \l 2 \s 1
All textbooks received by the school shall be properly and fully accounted for by the school principal.

LISTNUM 3 \l 2
Where a book is lost or damaged beyond normal usage, the parent shall be responsible for the cost of replace​ment​ or the amount assessed for damage.  Parents may also purchase instructional materials currently in use, if surplus copies are available.  The amount to be charged or collected shall be determined as follows:

LISTNUM 3 \l 3 \s 1
New book (issued first time):  total purchase price.

LISTNUM 3 \l 3
Book less than two (2) years in use:  75% of purchase price.

LISTNUM 3 \l 3
Book more than two (2) years in use, in current adoption, and suitable for distribution:  50% of current price.

LISTNUM 3 \l 2
The failure to collect such sum for lost or damaged books upon reasonable effort by the principal may result in the suspension of the student from participation in extracurricular activities or satisfaction of the debt by the student through community service activities at the school site, as determined by the principal.  Under no conditions may a cumulative record, report card, or progress report be delayed or may grades be withheld from the permanent record for failure to pay an assessment for destroyed, lost, or dam​aged books or for any other cause.

LISTNUM 3 \l 2
Disposal of Usable Surplus, Obsolete and Unusable Textbooks.  The Superintendent or his/her authorized represent​ative shall determine which books in the District are in such physical condition as to make them unusable for further use or for renovation. Usable surplus or obsolete books under state contract shall remain in inventory for at least one (1) year before disposal.  The following procedures shall be followed in discarding and disposing of textbooks:

LISTNUM 3 \l 3 \s 1
If the unusable books cannot be sold, books may be given to a governmental or charitable agency, teachers for use in developing supplemental teaching materials, students, parents, or in​dividuals.

LISTNUM 3 \l 3
Where books cannot be sold or given to a govern​mental, charitable agency or individual, the Super​intendent may direct that the books be destroyed.

LISTNUM 3 \l 3
Where surplus or obsolete books are usable but have been re​moved from inventory, they may be sold or given to any charitable or governmental agency, private school, or student wanting them; provided that a listing has been sent to the Department of Educa​tion so that the books may possibly be used in the interdistrict exchange.  If the books cannot be disposed of, they may then be disposed of as pre​scribed above.

Sale of Textbooks.  New textbooks which are unused and in current adoption may be purchased by the public from the District Media Center at the net wholesale price paid by the District.  If used textbooks are available, they may be purchased from the District Media Center at the following rates:

LISTNUM 3 \l 3 \s 1
Used one year.  80% of the original cost to the district.

LISTNUM 3 \l 3
Used two years.  60% of the original cost to the district.

LISTNUM 3 \l 3
Used three years or more.  20% of the original cost to the district.

The following legend shall be stamped in each book which is sold:  "This book has been sold by the Bay County School Board and the ownership label herein is no longer valid."

All monies received by reason of sale, exchange or other disposition of instructional materials shall be deposited in the District school fund and added to the District appropriation for instructional materials.

Authority:  (230.22(2), Fla. Stat. 

Law Implemented:  (233. 37, (233.39, (233.46, Fla. Stat., Fla. Admin Code R. 6A-7.074

History:  New, June 12, 1989

Revised:  August 12, 1998; August 8, 2001
CONTROVERSIAL ISSUES
8.505
The responsibility and right of any member of the instructional staff to present information of a controversial nature is hereby recognized.  The teacher shall not present controversial material or issues which are not directly or closely related to the subject area being taught.  In presenting controversial materials or an issue, the teacher shall present all sides of the question without bias or prejudice and shall permit each student to arrive at his/her own con​clusions.  District superviso​ry personnel shall monitor such instruction to verify that both sides of such issues are presented objectively.

Before any course or unit in the objective study of the Bible or a comparative study of religion, as provided in ( 233.062, Fla. Stat., is installed in any school, a course description shall be presented to the School Board for approval.  The description shall give in detail the purpose of the course, the materials to be used, grade location, length of the course and credit value.  No teacher shall present or permit to be presented any materi​al which holds up to ridicule any religious sect, belief, or faith.

Prior to the installation of any course or unit of instruction in sex education as such, a course outline and complete description of the course shall be filed with the School Board for ap​proval.  The course outline and description shall show the purpose of the course, the grade level or levels at which the course will be taught, the materials to be used (including audio‑visual materials), the credit value, the names of the teachers and the names of any resource people who will be used.  This rule does not preclude the teaching of person​al cleanliness in health and physical education classes or in the elementary grades, or the teach​ing of matters relating to sex as provided in state‑adopted textbooks, or information relating to sex as required in homemaking courses or any other course using duly adopted textbooks and materials where sex is an incidental part of the course.

It shall be the responsibility of the school to make students aware of the dangers and conse​quences of venereal diseases.  The manner, scope and levels at which this information will be presented shall be determined by the Executive Director for Curriculum and Instructional Services, in consultation with other instructional super​visors and school principals.  Prior to the install​ation of any such unit of instruction, the proposed program, the materials to be used and other essential information shall be presented to the School Board for approval.  Where any infor​mation to be used is questionable for showing to mixed groups, there shall be a separa​tion by sexes for presentation of the materials.

Parents have the right to (opt out( of curriculum due to religious beliefs. However, students are required to demonstrate proficiency on all Sunshine State Standards content and are responsible for all areas tested by FCAT. 

Authority:  ( 1001.41 Fla. Stat. 

Law Implemented:  ( 1006.28, ( 1001.44 Fla. Stat. 

History:  New, June 12, 1989; January 10, 2007
SELECTION OF LIBRARY MEDIA
8.506
The primary objective of the school library media center is to implement, enrich and support the educational program of the school.  It is the duty of the library to provide a wide range of ma​terials on the different levels of difficulty, with diver​sity of appeal, and representing different points of view.  The inclusion of any item in a collection does not necessarily mean that the School Board or the school advocates or endorses the contents of that item.  In fulfill​ing this respon​sibility each school library media center shall:

(
Provide a collection of instructional and supplemental materials that will enrich and support the curriculum, taking into account the varied interests, abilities, and maturity levels of the students being served.

(
Provide materials that will stimulate growth in factual knowledge, literary appreciation, aesthetic values, and ethical standards.

(
Provide a background of information which will enable students to make intelligent judgments in their daily lives.

(
Provide materials on opposing sides of contro​versial issues in order that young citizens may develop, under guidance, the practice of critical analysis of all media.

(
Provide materials representative of the many religious, ethnic and cultural groups, and of their contribution to the heritage and culture of America and the world.

(
Place principle above personal opinion and reason above prejudice in the selection of materials of high quality in order to assure a comprehensive collection appropriate for the users of the library media center.

Legal Responsibility for Selection.  The School Board of Bay County is legally responsible for all matters relating to the operation of the Bay County Schools.  The responsibility for the selection of educational materials is dele​gated to professional administrative and instruct​ional personnel employed by the Board.

Standards for Selection.  The process of evaluating materials for inclu​sion in collections shall be continuous and systematic.  It is preferable to examine materials before purchasing them; however, this is often impractical.  In such cases, selection should be based upon bibliographic reference sources, selected lists, and reviews in reputable professional journals and publi​ca​tions.

First consideration shall be given to the needs of the individual school based on knowl​edge of the curriculum of the existing collec​tions, and of the needs of children and youth.  Requests from users of the collection (administrators, faculty, parents, students) shall be given high priority.  Materials shall be selected so as to provide a wide range of levels of difficul​ty.

Materials for purchase shall be considered on the basis of overall purpose, timeliness, importance of the subject matter, quality of writing or production, readability and popular appeal, authoritativeness, reputa​tion of the author, artist publisher or producer, format, and cost.

Special consideration shall be given to treat​ment of the following elements:  religion, ideologies, sex education, sex, profanity, and science.

Religion.  Factual unbiased material which represents all major religions shall be included in the collection.

Ideologies.  Factual information on any ideology or philosophy which exerts a strong force in society shall be included in the collection.

Sex Education.  Factual information ap​propriate for the age group or related to the school curriculum may be included in the collection.

Sex.  Pornographic, sensational, or tit​illating materials shall not be included.

Profanity.  The fact that limited profan​ity appears in material shall not auto​matically disqualify a selection.  Howev​er, care shall be taken to exclude mate​rials using profanity in a lewd or detri​mental manner.

Science.  Factual information about medi​cal and scientific knowledge shall be included in the collection without any biased selection of facts.

Personnel Responsible for Selection.  The select​ion of school library media center materials is a continuous process which shall involve prin​cipals, supervisors, teachers, parents, students, and media specialists.  The responsibility for coordinating the selection process and for making the final selection shall rest with the principal in accor​dance with the selection criteria and procedures stated herein.

Procedures for Selection.

LISTNUM 3 \l 2 \s 1
When teachers, groups of teachers, or academic departments determine that the need exists for new or additional library media they shall review available items and seek input and assistance. 

LISTNUM 3 \l 2
In selecting materials for purchase, the principal and faculty shall evaluate the existing collection and consult:

LISTNUM 3 \l 3 \s 1
Reputable, unbiased, professionally pre​pared selection aids.

LISTNUM 3 \l 3
Media staff, supervisors, students and community representatives.

LISTNUM 3 \l 3
The media committee appointed by the principal to serve in an advisory capaci​ty in the selection of materials.

LISTNUM 3 \l 2
In determining materials to be purchased, school personnel shall follow these pro​ce​dures:

LISTNUM 3 \l 3 \s 1
Multiple items of outstanding and fre​quently used materials may be purchased as needed.

LISTNUM 3 \l 3
Worn and missing basic items shall be replaced periodically.

LISTNUM 3 \l 3
Out‑of‑date or no longer useful mater​ials shall be withdrawn from the collection and replaced by new and appropriate mate​rials.

LISTNUM 3 \l 2
Sets of materials and subscription mate​rials shall be examined carefully and shall be purchased only to fill a defi​nite need.

Challenged Materials.  Library materials deemed by some persons to be objectionable may be considered by others to have sound educational value.  Any concerned District resident or employee of the District may request reconsidera​tion of school library media; however, the challenged material shall not be removed from circulation during the recon​sideration process.  When a complaint is made, the following procedure shall be followed:

1.
The library media specialist shall notify the principal of the complaint.

2.
The library media specialist shall discuss the matter informally with the complainant.

3.
The complainant shall be made aware of the select​ion procedures.

4.
If no resolution is made, the complainant shall be requested to submit s completed copy of the form "Request for Reconsidera​tion of Library Media."

5.
Upon receipt of the completed form "Request for Reconsideration of Library Media," the principal shall separate and forward copies to the appropriate personnel as outlined in the Routing Information section of the form, along with information concerning the basis for selection and the needs it was meant to serve.

6.
The challenged material shall remain avail​able for circulation during the recon​sideration process.

7.
The Superintendent shall appoint a District Review Committee with the following com​posi​tion:

A.
Three (3) lay persons, including the following:

(1)
One (1) representative of the Public Library Board;

(2)
One (1) representative of the general public at large; and

(3)
One (1) representative of a school parent organization.

(4)
One (1) principal from the level at which the complaint originated (K-5, 6-8, or 9-12).

(5)
Three (3) school-level instructional staff members including the following:

(a)
One (1) media specialist from the level at which the complaint origi​nated;

(b)
One (1) media specialist from anoth​er level; and

(c)
One (1) classroom teacher from the level at which the complaint origi​nated.

(6)
Two (2) District-level instructional staff members including the following:

(a)
One (1) District-level instructional staff member from the level where the material is in question; and 

(b)
The Supervisor of Instructional Me​dia.

8.
The Review Committee, in carrying out its assigned function, shall:

LISTNUM 3 \l 3 \s 1
Read, view or listen to the material in its entirety;

LISTNUM 3 \l 3
Check general acceptance of the material by reading reviews and consulting recom​mended lists;

LISTNUM 3 \l 3
Determine the extent to which the materi​al supports the curriculum;

LISTNUM 3 \l 3
Complete the "Checklist for Reconsid​era​tion of Library Media," judging the mate​rial for its strength and value as a whole and not in part; and

LISTNUM 3 \l 3
Forward a written recommendation to the Superintendent.

9.
The Superintendent shall review the Committee recommendation and make a recommendation to the School Board.

10.
The School Board will review the recommend​ations of the Review Committee and of the Superintendent, and shall make a final deci​sion regarding the challenged material.

11.
A decision on a challenge by the School Board shall be final and shall be binding for the remainder of the school year.

Gifts.  Gifts of materials, or of funds with which to purchase materials, are accepted with the under​standing that their use or dispositions will be determined by those persons having the re​sponsibil​ity for acquisitions, according to the same selec​tion criteria and procedures as purchased materials.​

Authority:  ( 230.22(2) Fla. Stat. (1997)

Law Implemented:  ( 230.23(7) Fla. Stat. (1997)

History:  New, June 12, 1989, October 14, 1998
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PART SIX


SCHOOL IMPROVEMENT
SCHOOL ADVISORY COUNCILS
8.601
Each school in Bay County shall establish a School Advisory Council ((Advisory Council().  The Advisory Council at each school in the District shall assist in the preparation and evaluation of the School Improvement Plan which shall provide a system of school improvement and accountability in accordance with Florida law.

Membership and Composition of the School Advisory Council.  Advisory Councils shall be composed of the principal, an appropriately balanced number of teachers, educational support personnel, par​ents, and other business and communi​ty citizens who are representative of the ethnic, racial and economic community served by the school  Vocational-technical, adult center and high school Advisory Councils shall include students.  Middle school Advisory Councils may include students.  The majority membership of each Advisory Council shall be members that are not employed by the school.  Advisory Council members shall be elected by their respective peer groups at the school in a fair and equitable manner, affording the school flexibility to conduct such elections in the manner of their choosing, as follows:

LISTNUM 3 \l 2 \s 1
Teachers shall be elected by teachers.

LISTNUM 3 \l 2
Education support employees shall be elected by education support employees.

LISTNUM 3 \l 2
Students shall be elected by students.

LISTNUM 3 \l 2
Parents shall be elected by parents.

LISTNUM 3 \l 2
Business and other community members shall be selected by the school. Each school shall publish its need for business and community members in school newsletters, or from contacts with the business community, and formalized school business partnerships.  Additional parents and community members may be appointed to the Advisory Council as the school year progresses, however, all changes and additions must conform to State law and must be approved by the School Board. Any member of the school or school community may attend Advisory Council meetings, however, only Advisory Council members approved by the School board can vote on Advisory Council business or motions.

Board Approval of Advisory Councils.  The School Board shall review the membership compo​sition of each Advisory Council annually at the regularly scheduled November board meeting.  Each School Advisory Council shall prepare a report on the Advisory Council's membership and submit the report to the School Board for review prior to that meeting.  The report shall list the names of each member, their peer group title and ethnic, racial or group representation.  Should the Board determine that the membership elected by the school is not representative of the ethnic, racial, and economic community served by the school, the Board shall appoint additional members to achieve proper representation.

Duties of the Advisory Council.  Each Advisory Council shall assist in the preparation and evaluation of the school improvement plan as part of an ongoing process to provide the parents, School Board and State Board of Education with the goals required by the State for improvement in education.  The Advisory Council shall be the sole body responsible for final decision making at the school relating to implementation of the school improvement plan, however, no Advisory Council shall have any of the powers and/or duties reserved by law to the School Board.

Advisory Council Operating Procedures.
(
Each Advisory Council's name shall include the words "School Advisory Council".

(
Each Advisory Council shall have a set of bylaws which are in compliance with Florida Statutes and Department of Education rules and annually reviewed by the School Board.  A copy of each Advisory Council(s bylaws shall be maintained at the school site and at the District office.

(
Each Advisory Council member and all Advisory Council meetings shall be subject  to Florida(s Sunshine Law.

(
At the beginning of each school year, the District's code of conduct must be presented to the Advisory Council for review.

(
Each Advisory Council shall elect a Chairperson and such other positions deemed necessary by the Advisory Council members.

(
The Advisory Council shall establish and publish a calendar of School Advisory Council meetings in accordance with Florida's Sunshine Law.

(
The Advisory Council shall maintain accurate minutes of the meetings and records of attendance at each meeting.

(
All minutes, resource materials, and other documents provided to , and used by, each Advisory Council are public records and shall be maintained in the school's media center, and at the District office and shall be available for public inspection.

(
All meetings must be open to the public, with proper notification to all members of the Advisory Council and the general public.

(
All expenditures shall be made and appropriately documented in accordance with state law and District policies.

Advisory Council Member Training.  The District's Office of Staff Development shall offer Advisory Council member training each school year.  The training shall be designed to inform Advisory Council members of the structure, purpose and role, Florida(s Sunshine Law requirements, school and community involvement, how the Council works through the school improvement planning cycles and needs assessment, and how to assist in the development of the school improvement plan.

Authority:  ( 1001.41, Fla. Stat.

Law Implemented:  ( 1001.452, ( 1001.11, ( 1008.345, Fla. Stat.

History:  New, June 12, 1989, 

Revised:  December 12, 1991, September 9, 1993, June 14, 2000; July 24, 2002

SCHOOL IMPROVEMENT PLANS
8.602
Each school improvement plan shall be based on an analysis of student achievement and other school performance data.  Each plan shall address issues relative to budget, training, instructional materials, technology, staffing, student support services, specific school safety, discipline strategies, and other areas specifically covered by law.  The plan shall also include data driven improvement activities to address State goals and performance standards, definitions of adequate progress, and any requests for waivers.

Approval Process.  The evaluation of each school's improvement plan is an on-going process and is the primary responsibility of the Advisory Council.  The Advisory Council shall forward signed copies of the approved plan to the District office.

Submission of Plan.  Each plan shall be submitted to the Office of Staff Development for review by the District partnership teams.  These teams shall be composed of school board members, volunteer parents, teachers, administration and other members of Advisory Councils.  The District partnership teams shall review the goals and strategies of each plan for the current school year and determine if adequate progress has been made under last year(s plan.  Plans shall be submitted in accordance with the guidelines and time lines approved annually by the Board.  The Superintendent will forward the recommended plans to the School Board for approval at the next regularly scheduled School Board meeting.

School Board Review.  The School Board shall review the recommendations for each school's improvement plan and upon approval by the Board, certify to the State Board of Education as to whether adequate progress was made by the school and whether each school has an approved School Improvement Plan for the current year.

Appeals Process.  In the event the School Board does not approve the plan, the Board must state the elements within the plan that were found to be problematic; and submit recommendations for changes to the Advisory Council which would enable the plan to be approved.  If the Advisory Council determines that the Board's suggested changes are not consistent with the goals of the Advisory Council and/or do not desire to modify the plan, the following steps shall be taken to resolve the dispute:

1.
The School Board shall direct District staff to establish a mutually agreed upon meeting time for the Advisory Council, District partnership review teams, and members of the Board;

2.
At that meeting, the Advisory Council shall detail specific reasons why the suggested changes are not consistent with the school's goals or why the Council does not agree with the recommended changes;

3.
At that same meeting, the District partnership review teams shall specify their concerns and reasons for making suggested changes;

4.
If the revised plan meets with the approval of the Advisory Council and the District partnership review team, that school improvement plan shall be resubmitted to the Superintendent for Board approval.

5.
If no approval can be reached at the conclusion of meeting(s), the State Board of Education shall be notified of the need for assistance.

Waiver Process.  To facilitate innovative practices and to allow for District selection of educational methods, the State Board of Education may waive, at the request of the School Board, requirements of the State Board of Education rules and Florida Statutes that pertain to civil rights, and student health, safety and welfare.  If a school's needs assessment process identifies an area requiring attention:

1.
The Advisory Council shall recommend a strategy to address the need;

2.
The school's principal shall check the Florida Statutes and Department of Education rules to determine if the proposed strategy is in conflict with any of the above;

3.
If there is a conflict, the Advisory Council shall complete a Request for Waiver and submit the waiver to the office of the School Board secretary for placement on the agenda of the next regularly scheduled Board meeting for consideration by the Board.  If the Board approves the waiver, the waiver shall be submitted to the State Board of Education.  If the waiver is not approved, the Board shall return the waiver to the Advisory Council for further consideration.

Accountability Reporting.  Accountability reporting shall be as required by the State Board of Education Rules and other applicable Florida law.

Authority:  ( 1001.41, Fla. Stat.

Law Implemented:  ( 1001.452, ( 1000.03, ( 1001.11, ( 1008.345, Fla. Stat.

History:  New, June 12, 1989, 

Revised:  December 12, 1991, September 9, 1993, June 14, 2000; July 24, 2002
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CHARTER SCHOOLS
CHARTER SCHOOLS
8.701
Charter schools shall be recognized as public schools.  A public school may not use the term (charter( in its name unless it has been approved as a charter school in the manner described herein.

Number of Schools.  The number of charter schools in the District is governed by state law.

Statute and Policy Exemptions.  A charter school shall operate in accordance with its charter and shall be exempt from all statutes in chapters 1000-1013.  However, charter schools shall be in compliance with the following statutes in chapters 1000-1013:

(
those statutes specifically applying to charter schools;

(
those statutes pertaining to the provision of services to students with disabilities;

(
those statutes pertaining to student health, safety, welfare;

(
those statutes pertaining to civil rights, including ( 1000.05, relating to discrimination;

(
those statutes pertaining to the student assessment program and school grading system;

(
( 286.011, relating to public meetings and records, public inspection, and criminal and civil penalties;

(
Chapter 119, relating to public records. 

Eligibility to Apply for Charter School Status.  The term "charter school" when used hereinafter, shall include a new charter school, a conversion charter school, a charter school-in-the-workplace, a charter school in a development, or a charter school in a municipality.  A charter school may not be affiliated with a nonpublic sectarian school or religious institution and shall be nonsectarian in programs, admission policies, employment practices, and operations.  Private schools, parochial schools and home education schools are not eligible for charter status.  Neither the School Board nor any of its employees may take unlawful reprisal against another District employee because that employee is either directly or indirectly involved with an application to establish a charter school.

1.
New School.  An application for a new charter school may be submitted to the School Board by an individual, teachers, parents, a group of individuals or any legal entity organized under the laws of the State of Florida.

2.
Conversion of an Existing School.  The School Board, principal, teachers, parents and/or the school advisory council of an existing District public school that has been in operation for at least two (2) years may submit an application for the conversion of an existing District public school, including a public school-within-a-school that is designated as a school by the School Board, to a conversion charter school provided that the applicant demonstrates the support of at least 50% of the teachers currently employed at the proposed conversion school and 50% of the parents voting whose children are currently enrolled in the proposed conversion school, provided that a majority of the parents eligible to vote participate in the ballot process, according to procedures established by rules of State Board of Education.

3.
Schools-in-the Workplace.  A legally organized business may submit an application for a charter school-in-the-workplace when the business applicant provides the school facility to be used and meets the enrollment provisions  required by law.

4.
School-in-a Municipality.  A municipality possessing a charter may submit an application for a charter school-in-a municipality provided that it meets the enrollment  provisions required by law.

Pre-application Technical Assistance.  The administrative staff of the District will provide technical assistance as deemed appropriate and necessary by the Superintendent.  On or before August 15 of each year preceding the year in which an application may be submitted for a charter school the District will conduct a pre-application technical assistance meeting(s) which shall be publicly advertised to explain School Board policy and procedures for charter school application, approval/disapproval, and other aspects of the establishment and operation of a charter school.  All application assistance shall be completed no later than the first business day of December of that year and an FTE estimate shall be delivered to the District by each applicant intending to submit a formal charter application during the upcoming application acceptance period.  The Department of Education may provide technical assistance upon written request by the applicant.

Time for Submission of Charter School Applications.  Until such time as the number of charter schools prescribed by law exist in the District, the School Board shall annually accept and consider applications received on or before October 1 of the calendar year for charter schools to be opened at the beginning of the District(s next school year, or to be opened at a time agreed to by the applicant and the School Board.  If October 1 falls on a Saturday, Sunday or holiday, applications will be accepted on the next business day.  The School Board requests letters of intent to apply for application prior to September 1 of each year to allow the School Board to ensure that there is adequate staffing to review applications.  Failure to provide a letter of intent will not in any way affect the application procedure or approval/disapproval of the application.  Within 15 days of receipt of the application, the School Board shall report to the Department of Education  the name of the applicant, the proposed charter school location, and its projected FTE.  Applications shall be approved within the deadline established in this policy to allow sufficient time for the governing board of a charter school organization to obtain fiscal, material, facility, students, staff and other resources for start up for the succeeding fall school term.

Elements of the Charter Application.  The application is not the legal contract between the School Board and the school's governing body.  The charter application shall contain all items listed in the "Bay District Schools Charter School Application Procedures".  The following elements shall be incorporated into the application:

-
Articles of Incorporation, including names, and addresses for members of the governing body

-
Status as a private or public employer

-
An explanation of internal financial controls and audit process

-
Proposed budget, including salary and benefits of staff, and funds to cover start up costs

-
A three (3) year business plan and a three (3) year financial plan

-
Proposed provisions for renewal and modification of the agreement

-
Proposed provisions for program evaluation and reporting plans

-
The school's professional development plan

-
Proposed provisions for staff status related to certification or subcontracting

-
Alternative arrangements for students and teachers at a converting public school who choose not to participate in the charter school

-
Code of Student Conduct

-
Indemnification.  The application shall contain an indemnification and hold harmless agreement executed by the applicant and all members of its governing body requiring the applicant and members of its governing body to indemnify, defend with competent legal counsel selected by the charter school with the School Board(s approval, and to hold harmless the School Board for any expense, cost, loss, damage, claim, judgment or claims bill incurred or rendered against the School Board, its agents and employees, including attorneys' fees and investigation expenses (pre-suit, suit, trial, appeal, and post appeal proceedings) on account of any intentional or negligent acts or omissions of any officer, director, employee, agent, or servant of either the applicant, the charter school, or the not for profit corporation, arising out of the application, grant of charter, or operation of the charter school.

-
References.  At least three (3) references will be submitted by each member of the governing board.  Those persons listed as references must have known the proposed Director for at least five (5) years prior to the charter application date and shall not be a member of the proposed Director(s family; shall not be an employee of the proposed Director; and, shall not be employed by any entity which is owned by or under the control of the proposed Director.  One (1) of the required references must be from a person in the banking or financial community who has had a direct working relationship with the proposed Director and one (1) other of the required references must be from a person who knows the proposed Director on an individual basis.  The School Board Personnel Department will review references and may contact each reference for credential verification.

-
Management.  The application shall clearly describe the management and governance structure of the charter school.  Such structure shall provide that the governing body of the non-profit organization to which the charter is granted shall approve all elements of the charter, as provided below and all subsequent changes which management of the school may make to such policies, practices, or plans described in the school(s charter with the School Board.  If the charter school is operated or administered under a management agreement with another entity, it must be disclosed in the application.  The management agreement must be negotiated at arms length between independent and unrelated parties who are prohibited from self-dealing.  For-profit management or management consulting entities employed by the charter holder shall not be owned or controlled by any member of the non-profit organization or any member of his/her immediate family.  No member of the governing body of the charter holding non-profit organization shall have a beneficial interest in any for-profit management or management consulting company employed to operate or administer the charter school.

Application.  Applications for charter schools shall be submitted in a standard application format approved by the School Board for this purpose.  There shall not be a fee for processing or considering an application, and approval of an application may not be based on promise of future payment of any kind.  Any changes in the application, prior to approval by the School Board, shall be treated as a new application and must meet all requirements, including the time lines.

Selection Criteria.  In addition to the criteria for approval as established under Florida law and the Florida Department of Education, the Charter School Council and the School Board shall consider the following criteria to evaluate applications for charter school approval:

-
Quality and breadth of instructional program.

-
Safeguards for the physical and emotional safety of students to be served.

-
Innovativeness of approach to teaching and learning, and ways in which the program innovations relate to specific student outcomes.

-
Soundness of the financial plan, including sufficient pre-opening funds, which may be in kind or in cash, equivalent to three (3) months operating costs excluding anticipated FTE funds.

-
Adequacy of insurance, to include property and casualty, general liability, automobile, workers' compensation, and errors and omissions, including specific coverage for civil rights and employment discrimination claims, and indemnification of the School Board.

-
Qualification and diversity of staff, governing body and organizers.

-
Extent of parental involvement.

-
Level of student performance expectations relative to state education and other significant goals.

-
Financial and business history of the applicant or incorporators.

-
Sufficiency of elements required in the charter by law or policy.

Application Review.  A Charter School Review Council consisting of five (5) citizen representatives appointed by the School Board, but who shall not be School Board employees, with the School Board appointing five (5) members with each one residing in each of the School Board member's districts, shall evaluate each application and submit a recommendation regarding the application to the Superintendent who shall, within the deadlines of this policy, then submit a recommendation regarding the application to the School Board.  If the number of applications for charter schools exceeds the Council's ability to reasonably respond to those applications, the School Board may, at its discretion, appoint an additional five (5) members to the Council to assist in the application process.

Approval/Disapproval.  The School Board shall by a majority vote of the full Board approve or deny a formal application no later than 60 calendar days after receiving the completed application during the submission period, unless the School Board and the applicant mutually agree to temporarily postpone the vote to a specific date, upon receiving a recommendation from the Superintendent.

If the application is initially approved by the School Board, the terms and conditions for the operation of the charter school shall be set forth in a written contractual agreement.  The applicant and School Board shall have six (6) months in which to mutually agree to the provisions of the contract.  The Department of Education shall provide mediation services for any dispute subsequent to approval of a charter application, except disputes regarding application denial, and for any dispute related to the approved charter.

If the application is denied, the School Board must, within ten (10) calendar days, articulate in writing the specific reasons based upon good cause supporting its denial of the charter application.  If the application is for a conversion charter school, the School Board must, within 30 days provide notice of denial to the applicants in writing, specifying the exact reasons for denial and supporting documentation.

The School Board shall report to the Department of Education  the approval or denial of a charter application within 10 calendar days of the approval or denial.  If the application is approved, the report must include the final projected FTE for the charter school.  

Appeal.  The School Board's denial of a charter school application must be served upon the applicant by certified mail, return receipt requested.  The denial of or failure to act upon an application may be appealed to the State Board of Education on or before 30 calendar days from the date of receipt of the School Board's decision or failure to act.  The applicant shall notify the School Board of any appeal.  The School Board response shall be submitted to the State Board within 30 calendar days after notification of the appeal.  The State Board of Education shall remand the application to the School Board with its written decision that the School Board approve or deny the application.  The School Board shall implement the State Board of Education(s decision within 30 calendar days after it is received.  The decision of the State Board of Education shall constitute a final order subject to judicial review as provided by law.

Elements of the Charter.  The charter shall be signed by the governing body of the charter school and the School Board, following a public hearing to ensure community input.  The following elements must be included the school(s charter with the School Board:

-
School vision and mission

-
Students to be served (ages, grades, current school of zone and projected FEP categories)

-
Student criteria for admissions, selection process and dismissal procedures

-
Marketing/recruitment plan

-
FTE enrollment verification process

-
Focus of the curriculum

-
Instructional methods to be used, including services to Exceptional Student Education, Americans with Disability Act and Limited English Proficiency students

-
Identification and acquisition of appropriate technologies needed to improve educational and administrative performance

-
Current incoming baseline standard of student academic achievement, outcomes to be achieved and method(s) of measurement; with detailed description of how the baseline student academic achievement levels and prior rates of academic progress will be established, how these baseline rates will be compared to rates of academic progress achieved by these same students while attending the charter school, and to the extent possible, how these rates of progress will be evaluated and compared with rates of progress of other closely comparable student populations

-
Methods used to identify the educational strengths and needs of students and how well goals are met by the students

-
Participation in the statewide required assessment programs including a requirement for compliance with ( 228.301 Fla. Stat. (Test Security), and Fla. Admin. Code R. 6A-10.042 (Maintenance of Test Security)

-
Method for determining that a student has met graduation

-
Code of Student Conduct.  Student expulsions shall be heard by the School Board

-
Conflict resolution strategies for students, parents and staff

-
The ways by which the school will achieve a racial/ethnic balance reflective of the community it serves or within the racial/ethnic range of other public schools in the District

-
A reasonable demonstration of the professional experience or competence in financial and administrative management of those who shall operate the charter school with responsibilities clearly delineated

-
Provisions for annual progress reports to include state required information

-
Specific insurance coverages as specified and required by this Policy

-
Indemnification and hold harmless agreement 

-
Length of the charter

-
Provision for cancellation of the agreement for insufficient progress

-
Facilities to be used and their location and evidence of all codes having been met

-
Qualifications of teachers 

-
Recruitment and staff selection, training and retention strategies

-
Professional development plan

-
Status as a private or public employer

-
Staff status related to certification or subcontracting

-
Articles of incorporation and governance structure, including names, addresses, financial disclosure to include the same requirements in Chapter 112, Fla. Stat. as for School Board members, and background checks for governing body

-
Implementation timetable

-
Alternative arrangements for students, teachers and non-instructional staff at a converting public school who choose not to participate

-
Internal financial controls and audit process

-
Proposed budget including salary and benefits of staff, and letter of credit or other funds to cover start up costs

-
Provisions for renewal and modification of the agreement

-
Nature of parental involvement

-
Transportation, food service or other plans and agreements with the District or other contractors

-
Method for resolving conflict between School Board and governing body of the charter school

-
Provisions for program evaluation and reporting plans

-
Method of providing for safety of students and employees in case of a health hazard, fire, natural disaster or emergency.

Charter School Operational Requirements.

Insurance.  Proof of insurance shall be provided on or before 30 days from the approval of the charter school application.  The applicant shall comply with the following insurance requirements:

1.
The insurance companies writing coverage must have and maintain a rating of "A" or better and a financial size category of "VII" or better according to A.M. Best Company.

2.
General liability:  occurrence basis policy, minimum limits of $1,000,000 per occurrence and $2,000,000 aggregate, combined single limit covering bodily injury, property damage, personal injury, premises, operations, products, completed operations, consultants and independent contractors, insured vs. insured, and contractual liability.  The School Board of Bay County, Florida/School District of Bay County, Florida shall be named as an additional insured.

3.
Property insurance:  for special perils (all risk) with limits of no less than 100% of replacement value of the facility and all contents therein which are owned by the District and coverage for business income in no less than the amount of the annual rent, if any, paid to the District.  If the charter school is to occupy a facility owned by The School Board of Bay County, Florida, The School Board of Bay County, Florida shall be named as an insured, as its interest appears and as trustee for claims payments under the policy.  If the facility is subject to "Certificate of Participation" financing, the entities involved in any such transaction as lessee, assignee and trustee shall be named as an additional insured, as their interests appear.

4.
Automobile insurance covering owned, non-owned and hired vehicles with limits of $1,000,000 per occurrence combined single limit and comprehensive and collision coverage with a deductible of not more than $1,000.  The coverage must extend to employees, agents and volunteers of the charter school who utilize personal vehicles within the course and scope of their employment.  The School Board of Bay County, Florida/School District of Bay County, Florida shall be named as an additional insured. 

5.
School Leader(s Errors and Omissions Liability Insurance having limits of $1,000,000 per occurrence and $2,000,000 aggregate including an employment practices endorsement and coverage for student liability, including corporal punishment and sexual misconduct.  The School Board of Bay County, Florida/School District of Bay County, Florida shall be named as an additional insured.

6.
Fidelity/Dishonesty/liability coverage, with coverage limits of $1,000,000 insuring The School Board of Bay County, Florida/ School District of Bay County, Florida as against dishonest acts of employees or volunteers of the charter school resulting in loss to the School Board.

7.
To the extent that a charter school contracts with the School Board for transportation services, the applicant must comply with the hold harmless requirements of ( 1006.261, Fla. Stat. 

8.
Such professional liability or other professional liability coverage as is dictated by curriculum offerings.

9.
Worker(s compensation coverage as required by state law.

Required insurance shall be documented by certificates of insurance which provide that the School Board shall be notified at least 30 days in advance of cancellation, nonrenewal or adverse change.  New certificates of insurance shall be provided to the School Board at least 15 days prior to the effective date of the coverage thereby documented.  Upon request, the applicant will provide a complete copy of any insurance policy.  The applicant upon request of the School Board, shall provide a statement as to the amount of claims payments or reserves chargeable to the aggregate amount of policy coverage, as to commercial-general liability coverage.  The receipt of certificates of insurance or other documentation of insurance or policies or copies of policies by the School Board, which indicate less coverage than required shall not constitute a waiver of the requirements herein stated.

The School Board reserves the right to amend or waive any requirements herein set forth on the basis that the scope of the charter school, not to include conversion charter schools, is not such as to require the full amount of the coverage, as is herein required, both as to type of insurance and limits of coverage.  The failure of the charter school to maintain the required coverages at all times during the term of its charter may establish "good cause" for non-renewal or termination of the charter as provided herein. 

Fingerprints.  All individual applicants, officers, and employees of the charter school shall submit a complete set of fingerprints taken by an authorized law enforcement agency in Bay County, Florida at the time of employment.  Said fingerprints will be processed by the School Board for the same charge and in the same manner as fingerprints of applicants for employment by the School Board are processed.

Fidelity Bond:  All officers, directors and employees of the charter school who have authority to receive and expend Full Time Equivalent (FTE) funds on behalf of the charter school, shall be bonded to the same degree as officers and employees of the School Board.  All bonds shall run to the charter school, the not for profit corporation, and the School Board of Bay County, Florida.   

Tuition Prohibition.  A charter school shall not charge tuition or fees, except those fees normally charged by other public schools.

Personnel Options.  A charter school shall select its own employees or may contract with the District for services of personnel employed by the District.  Credential verification will be required for all employees of the charter school required to hold certification. 

Charter school employees may bargain collectively as a separate unit or as part of the existing applicable District collective bargaining unit(s) or elect not to bargain collectively.

If teachers at a charter school choose to be part of a professional group that subcontracts with the charter school to operate the instructional program under the auspices of a partnership or cooperative that they collectively own, they shall not be considered public employees.

Subject to the provisions of School Board Policy 3.116, employees of the District may take a one (1) year leave of absence to accept employment at a District approved charter school upon approval of the School Board ((Charter School Leave(.)  While on Charter School Leave, the employees may retain seniority accrued in the District and may continue to be covered by the benefit programs of the District if agreed to by the charter school and the School Board and if the charter school agrees to fund the costs of such benefits.  Charter School Leave may be renewed annually for a maximum of three (3) years.  Leave for administrative and non-bargaining personnel shall be the same as for bargaining unit personnel.

Teachers employed or under contract to a charter school shall be certified as required by Chapter 1012, Fla. Stat. or if not certified, contracted with according to the provisions defined in Chapter 1012, Fla. Stat.  A charter school may not knowingly employ any individual who has resigned a school district in lieu of disciplinary action or been dismissed for just cause by any school district with respect to child welfare or safety. The qualifications of teachers shall be disclosed to parents.

The governing body of a charter school may elect to participate in the Florida Retirement System after proper application under ( 121.021, Fla. Stat.

Charter School Student Transfer to District Schools.  A charter school student shall only be permitted to transfer to a District school under the provisions of School Board Policy 7.102.  If a charter is not renewed or is terminated, a student who attended the school may apply to, and shall be enrolled in, another public school. Normal application deadlines shall be disregarded under such circumstances.

Funding and Financial Requirements.  Each charter school shall report its student enrollment to the School Board in accordance with Chapter 1011, Fla. Stat. and School Board policy and procedures.  The School Board shall include each charter school's enrollment in the District's report of student enrollment.

Funding for student enrollment in each charter school shall be the sum of district operating funds from the Florida Education Finance Program (FEP), including state and local funds, discretionary lottery funds, and discretionary operating millage funds, divided by total district funded Weighted Full-Time-Equivalent (WFTE) students, multiplied by the weighted full-time-equivalent students of each charter school.  If eligible, each charter school shall also receive its proportionate share of categorical program funds included in the FEP.  Each charter school shall provide the School Board with documentation that categorical funds received by the charter school were expended for purposes for which the categoricals were established by the Legislature.

Any eligible student enrolled in a charter school shall be provided federal funds for the same level of service provided other eligible students in schools operated by the School Board.  Funding shall be received by the charter school not later than five (5) months after the charter school first opens and within five (5) months after any subsequent expansion of enrollment.

Total funding shall be calculated during the school year to reflect actual WFTE, students reported by each charter school subsequent to each FTE survey period.  Additionally, funding for each charter school shall be adjusted as follows.  In the event of a state holdback or a proration which reduces District funding, each charter school's funding will be reduced proportionately.  In the event the District exceeds the state cap established by the legislature, resulting in unfunded WFTE for the District, then each charter school's funding shall be reduced proportionally.

A charter school shall not levy taxes or issue bonds secured by any tax revenue.

If a charter is not renewed or is terminated, any public unencumbered funds from the school shall revert to the School Board.  In that event, all charter school property and improvements, furnishings, and equipment purchased with public funds shall revert automatically to full ownership by the School Board.

Each charter school shall be responsible for its own debts and shall not pledge the full faith and credit of the School Board in regards to any debt. 

Payments shall be made to a charter school no later than ten (10) working days after the School Board receives a distribution of state and federal funds.  If the warrant for payment to the charter school is not issued within 30 working days after receipt of funding by the District, the District shall pay the charter school interest at a rate of one (1) percent (1%)  per month calculated on a daily basis on the unpaid balance from the expiration of the 30 day period until such time as the warrant is issued.  The revenue earned by a charter school shall be paid in arrears in twelve (12) monthly installments.  Each payment will be based upon the revenue estimate for the projected enrollment adjusted retroactively for the actual FTE count, and adjusted for prior payments and the administrative fee.  A worksheet will be provided by the School Board which will provide for the appropriate calculations.  The final payment during any year shall be adjusted to reflect the final actual funded WFTE membership.

Any administrative fee charged by the School Board to a charter school shall be no more than 5% of the available revenue as defined above, not including capital outlay funds, federal and state grants, or any other funds unless explicitly provided by law.  The 5% will be held back from the available revenue.  If the administrative fee is less than the anticipated 5% cost, the balance due to the school will be reimbursed to the charter school within 30 days of determination of final revenue and WFTE membership.  Administering the charter includes providing technical assistance, monitoring policy compliance, and processing financial, student and other records or required reports.  The performance of other specific services for a charter school by the School Board will be negotiated, with fees determined on an actual cost basis.

Financial records will be maintained by each charter school as provided for in the manual "Financial and Program Cost Accounting and Reporting for Florida Schools."  Each charter school must provide an unaudited annual financial statement to the School Board no later than 45 days after the close of a fiscal year and an audited financial statement no later than 75 days after the close of a fiscal year.  On or before June 1 of each year the charter school shall notify the Superintendent of the independent Certified Public Accounting firm that has been contracted by the charter school to perform the audit. 

Under no circumstances will the School Board advance funds to a charter school.  However, the School Board may approve a charter before the applicant has secured space, equipment and personnel, if the applicant indicates approval is necessary in order for working capital to be raised.

Any loss of funds as a result of FTE/Financial or Program Audit are the sole responsibility of the charter school.  Amounts determined by the Auditor General will be automatically deducted from the next scheduled payment.  The School District reserves the right to inspect the FTE records of the charter school to ensure compliance with state reporting requirements.

The governing board of the charter school shall annually adopt and maintain an operating budget.

Facilities Requirements.  A charter school shall utilize facilities which comply with the State Uniform Building Code for Public Educational Facilities Construction adopted pursuant to ( 1013.37-372, Fla. Stat. and State minimum fire protection codes pursuant to ( 633.025, Fla. Stat. and Comprehensive Land Use plan as adopted by the authority in whose jurisdiction the facility is located. 

Facilities funded by "Certificate of Participation" funding may be available for use by charter schools, subject to approval of bond counsel, the issue insurer, the ground lessee, and the U.S. Internal Revenue Service regarding the tax free status of the issue.  Approval of bond counsel, etc. may also be required for those facilities financed by the proceeds from the District's "full faith and credit bond issue."  If bond counsel so advises, the section will be amended accordingly.  District owned or leased facilities may be available for use by charter schools, on such criteria as the School Board deems appropriate for the facility to be used, to include but not be limited to provision for maintenance, repair, upkeep, and replacement of non-structural facility components, attributable to charter school use.  The proposed charter school facilities must be adequate to accommodate and fulfill the education plan of the charter school. 

The School Board shall not be obligated to lease or otherwise provide any District facility to any non-conversion charter school.  A non-conversion charter school must submit a copy of its facility lease agreement and evidence that all applicable codes have been met no less than three (3) weeks prior to the first day of the fall semester of the current school year or the school will not be permitted to be open to students.

Length of the School Year.  A charter school shall provide instruction for at least 180 days and may provide instruction for additional days.  The length of the school day shall be that as defined and required of public schools by Florida law.  Reimbursement for additional days of instruction will be subject to the limits of the Florida Education Finance Program, General Appropriations Act and other rules or programs that restrict funding the District.  Additional instructional days will not be funded by District required FTE funds, but will only be funded if the Legislature appropriates specific FTE funding for such purpose.  Upon approval of a charter application, the initial startup must commence with the beginning of the school year calendar(s) adopted by the School Board.

Monitoring and Review.  The Superintendent or his/her designee, shall have ongoing responsibility for monitoring the health, safety and well being of students, as well as academic progress, and the fiscal responsibility of all approved charter schools.  The  Superintendent or his/her designee, shall have free and open access to the charter school at all times.  Other District officials shall have reasonable access to the charter school during regular business hours of the school.  Annually, no later than 45 calendar days following the end of the regular school term, the governing body of the charter school shall submit the following for School Board review:

1.
The charter school's progress towards achieving the goals outlined in its charter.

2.
The charter school's annual report to parents pursuant to ( 1001.11 and ( 1008.345, Fla. Stat. 

3.
An annual financial audit report obtained by the school reflecting generally accepted financial accounting standards.

4.
Salary and benefit levels of charter school employees.

5.
Any other information provided by the school, the Superintendent or the internal auditor.

The School Board shall, upon receipt and verification of the required annual report,  provide the same to the Commissioner of Education.  The District shall prepare an analysis and comparison of the overall performance of charter school students including all students whose scores are counted as part of the norm-referenced assessment tests, versus comparable public school students in the District as determined by norm-referenced assessment tests currently administered in the District, and, as appropriate, the Florida Writes Assessment Test, Florida Comprehensive Assessment Test, and the High School Competency Test.  Any other assessments administered pursuant to ( 229.57(3), Fla. Stat. shall be included in the report from the School Board.

The School Board reserves the right to send proctors into the charter school on testing and assessment days to ensure test security, and to monitor the processes used in test administration to ensure the integrity of the testing and assessment program of the charter school.

Renewal or Modification of Charter.  A charter may be renewed every five (5) school years, provided that the criteria above has been successfully accomplished and that none of the grounds for nonrenewal have been documented.  Charter schools operating for two (2) years and demonstrating exemplary academic performance and fiscal management are eligible for a 15 year renewal.  A charter may be modified upon the recommendation of the sponsor or the governing board, provided both parties agree to the modification(s).

Causes for Nonrenewal or Termination. During the term of a charter or at the end of the term of a charter, the School Board may choose to terminate or not to renew the charter for any of the following grounds based upon information provided by the Superintendent to the Board in the required annual report:

1.
Failure to meet the requirements for student performance stated in the charter.

2.
Failure to meet generally accepted standards of fiscal management.

3.
Violation of law; or

4.
Other good cause shown.

A charter may be terminated immediately if the School Board determines that good cause has been shown or if the health, safety, or welfare of the students is threatened.  The School Board shall assume operation of the school under these circumstances.  The governing board may, within 14 days after receiving the School Board(s decision to terminate the charter, appeal the decision pursuant to procedures established herein.

In the event a charter is not renewed or is terminated, the School District may assume the operation of the school, or the school shall be dissolved and students assigned to other public schools.  All unencumbered public funds, as well as property and improvements, furnishings and equipment purchased with public funds, shall automatically revert to full ownership of the School Board.

If a charter is not renewed or is terminated, the charter school is responsible for all debts of the charter school. The district shall not assume the debt from any contract for services made between the governing body of the school and a third party.

At least 90 days prior to renewing or terminating a charter, unless a state of emergency exists, the School Board shall notify the governing body of the school of the proposed action in writing, detailing the grounds for the action and stipulating that a request for an informal hearing may be requested within 14 days of receipt of the notice.  The School Board shall conduct an informal hearing within 30 days after receiving a written request.  The charter school's governing body may, within 14 days after receiving the School Board's decision to terminate or refuse to renew the charter, appeal the decision to the State Board of Education, pursuant to the procedures established above.

Immunity from Suit.  For purposes of tort liability, the governing body and employees of a charter school shall be governed by ( 768.28, Fla. Stat., as same shall be amended from time to time.  Officers, employees and agents of a charter school shall not be deemed to be officers, employees or agents of the School Board of Bay County, Florida.  The School Board shall not assume any liability for actions of the governing body of a charter schools or for acts of its employees or agents.

Authority:  ( 1001.41, Fla. Stat.

Law Implemented:  ( 1002.33, ( 1013.62, Fla. Stat. 

History:  New, February 25, 1998

Revised:  August 12, 1998, August 17, 1999; August 9, 2000; November 8, 2000; September 12, 2001; July 24, 2002; June 25, 2003


PART EIGHT

EXTRACURRICULAR ACTIVITIES

ELIGIBILITY FOR PARTICIPATION

IN INTERSCHOLASTIC

EXTRACURRICULAR ACTIVI​TIES 
8.801
Interscholastic extracurricular student activities are those organized student activities between or among schools which are carried on outside the curriculum or regular course of study in school.  Included are activities which involved competition between or among schools which include, but are not limited to, sports, music festivals, and speech, debate, art and drama competitions in which the student may or many not be enrolled in courses in that area.  Interscholastic extracurricular activities are important components of our total educational program, however student participation in these events is a privilege, not a right. 

Academic Standards.  Stu​dents in grades 9‑12 may par​tic​ipate in interscholastic ex​tra​cur​ricu​lar ac​tivi​ties spon​sored by the school if 

1.
the student has maintained a 2.0 grade point average or above on a 4.0 scale during the previous semester or a cumulative grade point average of 2.0 or above on a 4.0 scale for those courses required by (232.246(1), Fla. Stat.

2.
the student must execute and fulfill the requirements of a academic performance contract between the student, the District, the appropriate governing association, and the student(s parents or legal guardians if

(a)
the student(s cumulative grade point average falls below a 2.0 on a 4.0 scale for those courses required by (232.246(1), Fla. Stat, or,

(b)
for those students entering the 9th grade prior to the 1997-1998 school year, fall below a 2.0 on a 4.0 scale in those courses required by (232.246(1), Fla. Stat taken after July 1, 1997

At a minimum, the contract must require that the student attend summer school, or its graded equivalent, between grades 9 and 10 or grades 10 and 11, as necessary.

3.
the student has a cumulative grade point average of 2.0 or above on a 4.0 scale  in the courses required by (232.246(1), Fla. Stat during his/her junior and senior year

4.
maintains satisfactory conduct and attendance and

5.
​​meets all appli​cable require​ments of the Flor​ida High School Ac​tivi​ties Asso​c​ia​tion and the State Board of Education.

If a student, following his/her initial enrollment at or engagement in an athletic practice at a District school voluntarily transfers to another school within the District during the school year, he/she may not participate as a member of any of the new school(s athletic teams for the duration of the school year.  This rule shall not apply to students who have a corresponding change of residence by their parent or other individual with whom the student has lived continuously for a full calendar year.  Students attending A.D. Harris, New Horizons Learning Center, and Haney Technical High School are eligible to participate in interscholastic athletics at their District-assigned school, provided the student meets the same eligibility requirements as students in other District schools.

Citizenship Standards.  In order to maintain eligibility, each student is expected to exhibit good citizenship and abide by all State, School Board, School team/club, and FHSAA rules and regulations.

1.
To provide minimum citizenship standards among all District schools (includes high and middle schools) for participation in interscholastic extracurricular activities.

2.
To encourage the importance of a sense of responsi​bility as a positive role model.

3.
To enhance the growth of good citizenship among participants in interscholastic extracurricular activities.

4.
To recognize and assist those students who have demonstrated an inability to comply with guidelines set forth herein.

Application of Standards.  These standards apply to all interscholastic extracurricular activities as defined above, whether they are school sanctioned or School Board approved.  These standards apply to the participant in any activity for the duration of the activity season, whether it occurs prior to the start of the school year or after the close of the school year, including summer.  Students shall also comply with the conduct required by the School Board and the regulations contained in the individ​ual school's Student Handbook.

Students who participate in interscholastic extracurricular activities are expected to abide by the following list of citizen​ship standards.  Sanctions for noncompliance are shown.

1.
FHSAA Rules.  A student who participates in interscholastic extracur​ricular activities will not violate any rules or regula​tions as set forth by the Florida High School Activities Association (FHSAA).

Sanction:  The student will be penalized according to the rules administered by the FHSAA.

2.
Team/Club Rules:  A student who participates in interscholastic extracurricular activities will not violate team/club rules as established for participation in an activity.  It shall be the responsibility of the coach or sponsor to formulate written rules with appropriate sign-off procedures and distribute them to the parents and students.

Sanction:  The coach or sponsor may suspend the student from participation.  This may be for one (1) event or for the duration of the activity season.  This shall be at the discretion of the coach or sponsor based upon the severity of the offense and the rules established.

3.
School Absence.  A student who participates in interscholastic extracurricular activities must be in attendance at least 200 minutes on the day of the event and have less than four (4) unexcused absences during the current grading period.

Sanction:  At the discretion of the principal, the student may be able to participate in the event on the day the student is absent from school.  Students with four (4) or more unexcused absences shall not participate in interscholastic extracurricular activities through the current grading period.

4.
In-School Suspensions.  A student who participates in interscholastic extracurricular activities and is assigned to in-school suspension will be eligible to participate.

Sanction:  The student may participate if he/she meets the requirements of in-school suspension.

5.
Out of School Suspension.  A student who participates in interscholastic extracurricular activities will not violate school rules that result in out of school suspension.

Sanction:  Under School Board policy, a suspended student is prohibited from participating in, or attending any interscholastic extracurricular activities during the time of the suspension.

6.
Criminal Episodes.  A criminal episode is defined as one or more felony criminal acts occurring within a 24 hour period by students in grades 7-12.  Sanctions imposed will begin when the principal makes a formal determination that a criminal episode has been committed.  Formal determination is defined as receiving a copy of the disposition papers that state the charge(s) and the court sanctions imposed on the student.  It will be the responsibility of the student to present disposition papers (court documents) to the principal.

A student who participates in interscholastic extracurricular activities will not commit any felony criminal episodes on or off School Board property.  Proof of a felony criminal episode shall include but not be limited to: the student's plea of guilty or nolo contendere to a crime or delinquent act which would have been a crime if the student were an adult or the student's participation in a pre-trial intervention program.

It is the responsibility of the student to inform school officials of any criminal offenses that may be pending or have been processed by the justice system.  Students who are juvenile offenders will have the responsibility of providing the necessary court documentation (disposition statements) detailing the legal actions taken by the justice system.  Juvenile offenders who have been processed (have disposition statements) by the justice system will not be allowed to participate until the disposition statements have been presented to the principal so that the student's case may be processed by school officials.

Sanction:  If the student participates in a felony criminal episode the student will be suspended from participating in all interscholastic extracurricular activities for one (1) calendar year.

Imposition of Sanctions.  Prior to the imposition of any sanctions, the principal shall give the parent(s) or legal guardian(s) and student an opportunity to be heard regarding the alleged violation and the appropriate sanctions to be imposed.  The balance of any unfulfilled sanction shall be completed, if necessary, in the following school year.

Appeal Process.  The student and the parent(s) or legal guardian(s) shall be notified in writing regarding any sanctions imposed.  The student, parent(s) or legal guardian(s) shall have ten (10) days after receiving written notification to file a written appeal with the appropriate authority.  All appeals of decisions by the coach or sponsor shall be to the principal.  Appeal of the principal(s decisions shall be to the Superintendent through the Extracur​ricular Activities Appeal Council.  During any appeal process, the sanctions shall abate pending the outcome of the appeal.

Extracurricular Activities Appeals Council.  An Appeals Council shall be appointed annually by the Superintendent and shall consist of the following members:

1.
Coordinator of Wellness and Extracurricular Activities, Chairman;

2.
Community Representative;

3.
Middle School Principal;

4.
Secondary Teacher; and

5.
Supervisor of School Resource Officers.

The Council shall act as a fact finding authority only.  It shall make a report to the Deputy Superintendent regarding the student and the violation of the citizenship standard.  

Considerations for Appeals Council and Principals.  The Extracurricular Activity Appeals Council and the principals shall consider the following factors:

1.
The nature of the violation;

2.
Whether a weapon was involved;

3.
If a crime was charged, whether the court withheld adjudication of guilt;

4.
The student's disciplinary record;

5.
The student's overall character;

6.
Whether the student recognizes the seriousness of the conduct;

7.
Whether the student cooperated with law enforce​ment, and if so, how;

8.
The student's present attitude toward the offense;

9.
School and community recommendations or reactions.

The Appeals Council shall submit its findings of fact to the Deputy Superintendent within thirty (30) days of the filing of the appeal.  The Deputy Superintendent shall within ten (10) days thereafter make a recommendation to the Superintendent.  The Superintendent's decision shall be made within fifteen (15) days thereafter and shall be final.  The Superintendent has the authority to reduce the sanctions as deemed appropriate.  The final action shall state with particularity the reasons for the decision.

Authority:  ( 230.22(2), Fla. Stat.

Law Implemented: ( 232.425, Fla. Stat.

History:  New, June 12, 1989

Revised:  July 24, 1997; August 9, 2000; July 11, 2001; December 12, 2001
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PART NINE

OTHER

HOME EDUCATION PROGRAMS
8.901
Definition.  A (home education program( means the sequentially progressive instruction of a student directed by his/her parent in order to satisfy attendance requirements established by Florida law.

Establishing and Maintaining a Home Education Program.  Bay District Schools will accept students from a home education program, provided such program meets the criteria identified in State law.  If the parent or guardian fails to meet all requirements for establishing and maintaining a home education program, the student will be considered truant and appropriate procedures will be taken as provided by ( 1003.26, Fla. Stat.  Requirements to establish and maintain a home education program include:

LISTNUM 3 \l 2 \s 1
Notice of Intent.  The parent or guardian shall in writing notify the Superintendent of his/her intent to establish and maintain a home education program within 30 days of the establishment of such program or within 30 days of withdrawing the student from a District school.  The notice shall be signed by the parent or guardian and shall include the names, addresses, and birth dates of all children to be enrolled as students in the home education program.

LISTNUM 3 \l 2
Records Portfolio.  The parent or guardian shall maintain and preserve for a period of two years a portfolio of records and materials consisting of:

LISTNUM 3 \l 3 \s 1
A log of educational activities which is made contemporaneously with the instruction and designated by title and author any reading materials used (including textbooks and supplementary materials); and

LISTNUM 3 \l 3
Samples of any writings, worksheets, workbooks, or creative materials used or developed by the student.

Students Exhibiting a Pattern of Nonattendance.  If a parent or guardian enrolls their student in a home education program due to a pattern of nonattendance as defined in School Board Policy 7.105, the parent or guardian shall meet the requirements of paragraphs 1 and 2, above.  The Superintendent shall provide the parent or guardian with a copy of ( 1002.41, Fla. Stat. and these rules and shall refer the parent or guardian to a home education review committee organized in accordance with ( 1003.26, who shall review the student(s portfolio every 30 days during the regular school term, until such time the committee is satisfied that the home education program is in compliance with this policy.  The first review shall occur  with 30 calendar days of establishment of the home education program.  Failure to provide a portfolio to the committee shall result in termination of the home education program and shall require enrollment of the student in a District school within three (3) days.  Continued Nonenrollment shall result in truancy proceedings as outlined in School Board Policy 7.105.  If the home education program is terminated under the provisions of this paragraph, parents or guardians shall not be eligible to enroll their student in home education program for a period of 180 school days.

Evaluation of Student Progress.  The parent or guardian shall submit to the Superintendent or his/her designee an annual educational evaluation which documents the student(s demonstration of educational progress at a level commensurate with his/her ability.  The method of evaluation shall be selected by the parent or guardian from one of the following options:

1.
Review of the student(s portfolio and discussion with the student by a certified teacher selected by the parent or guardian;

2.
Any nationally normed student achievement test administered by a certified teacher;

3.
FCAT administered by a certified teacher at a location and under testing conditions approved by the District;

4.
Evaluation by a validly licensed psychologist; or

5.
Evaluation with any other valid measurement tool agreed upon by both the Superintendent and the parent or guardian.

Failure of the parent  or guardian to provide the yearly evaluation will indicate non-compliance with this policy and, upon written notification from the District, the parent or guardian will be required to choose another education option.  The Superintendent or his/her designee shall review and accept the results of the annual educational evaluation.  If the evaluation does not demonstrate educational progress at a level commensurate with the student(s ability, the Superintendent shall notify in writing the parent or guardian.  The parent or guardian shall have one (1) year from the date of receipt to such letter to provide remedial education, after which time the student shall be re-evaluated as established above.  At the conclusion of the one (1) year period, continuation of the home education program shall be contingent upon student demonstration of educational progress commensurate  with his/her ability.

Entering a Public School from a Home Education Program.  Students will be accepted from a properly established and maintained home education program upon the parent or guardian(s written notice of termination of the program, which shall be filed in the Superintendent(s office within 30 days of termination.  The parent or guardian shall make available the student(s portfolio for the previous two years of home education available to the Superintendent or his/her designee within 15 days of the Superintendent(s request for such materials.  In addition to the items listed above, the student(s portfolio shall include work samples commensurate with enrolling grade level expectation or course description for which the student is seeking credit.  Elementary writing samples should include appropriate grade level vocabulary, decoding skills and comprehension through samples of expository and narrative writings.  Middle and high school writing samples should include well developed essays which include examples of expository, narrative, and persuasive writing.  At least one-half of the writing samples in grades K-12 should be in the student(s own handwriting, unless the student has a documented disability that would prevent the student from handwriting.  Failure to comply with the above requirements will result in a temporary student placement or award of no credit until further assessment can be accomplished.

Grade Placement and Award of Credit.  Grades from home education will not be used in the computation of grade point average.  The grade placement guidelines for students entering public schools from home education are as follows:

1.
Portfolios submitted for students desiring to enter the sixth grade shall be evaluated by the principal of the elementary school for which the student is zoned.  Portfolios submitted for students desiring to enter the ninth grade shall be evaluated by the principal of the middle school for which the student is zoned.

2.
Upon review of the materials provided by the parent, the principal will place the student in the grade deemed most appropriate.  The decision for placement shall be based on student achievement as evidenced by the student(s portfolio and student age.

3.
In addition to the above, high school principals may administer the semester exam for the courses to determine successful academic performance/ achievement.  A score of 60 or better must be earned for award of credit.  Failure to comply with all requirements will result in award of no credit. 

Home education students desiring to enter a program at Haney Technical Center must complete the procedures for grade placement prior to admission to Haney.  Such students shall not pay tuition but shall pay material fees as required for vocational course of study.

Students attending home education programs during grades 11 and 12 must meet the guidelines for a Bright Futures Scholarship established in ( 1009.53-1009.539, Fla. Stat.

Students attending home education programs may participate in extracurricular student activities in accordance with ( 1006.15, Fla. Stat.

Students attending home education programs may participate in dual enrollment programs in accordance with ( 1007.27(4) and ( 1007.271(10), Fla. Stat.

Authority:  ( 1001.41, Fla. Stat.

Law Implemented:  ( 1002.01, (1002.41, Fla. Stat.; Fla. Admin. Code R. 6-1.099

History:  New, June 12, 1989

Revised:  July 24, 1997; August 12, 1998; August 8, 2001; December 12, 2001; July 24, 2002; June 25, 2003; September 13, 2006
GRADUATION CEREMONIES
8.902
Each school will have its graduation at the end of the second semester.  A student must meet all the requirements for the type of diploma that he/she will earn before participating in graduation exercises.

Students meeting all the District-identified graduation requirements by the end of the first semester of their senior year may receive a letter certifying that all graduation requirements have been met.  These students will be eligible to participate in the regular graduation ceremony at the end of the second semester.

Students who meet all of the graduation requirements at the end of summer school will be given an opportunity to graduate at this time.  There will be one (1) graduation ceremony for all high schools.

Authority:  ( 1001.41, Fla. Stat.
ACADEMIC HONORS/

ENDORSEMENT PROGRAMS
8.903
The Florida Bright Futures Scholarship Program awards high school students who merit recognition of high academic achievement, meet the standards required for an award and who enroll in an eligible Florida public or private postsecondary education institution within three (3) years of high school graduation.  Students must meet the eligibility requirements listed in ( 1009.521, Fla. Stat.  Applications for a Florida Bright Futures Scholarship must be completed no later than April 1 of the student's graduation year.  Each high school guidance office will have specific qualifications for each component of the Florida Bright Futures Scholarship Program.

Authority:  ( 1001.41, Fla. Stat.

Law Implemented:  (  1009.53-539, Fla. Stat.; Fla. Admin. Code R. 6A-1.092, 6A-1.09401

History:  New, June 12, 1989

Revised:  July 24, 1997; August 12, 1998
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PROFESSIONAL DEVELOPMENT
PROFESSIONAL DEVELOPMENT
8.1001
Professional Development is an essential element of Bay District(s Office of Human Resource Development. Responsibility for this program lies with the Staff Development and includes:

( 
the assessment of inservice training needs

( 
the providing of resources to meet inservice needs

( 
the evaluation of activities implemented to meet those needs

(
the assessment of impact on programs and students

(
the collaboration with administrative personnel, managers, instructional personnel, school advisory councils and the representatives from the collective bargaining units to seek input to enable the school community to meet state and local student achievement standards. 

The District shall develop a coordinated system of professional development for all employees to meet state and local achievement standards, school improvement as described by Florida law, and keep employees knowledgeable and effective in their jobs.

The goals of this system must:

1.
increase the success of District educators in guiding student learning and development so as to implement state and local educational standards, goals, and initiatives;

2.
assist the employees in providing activities that encourage and motivate students to achieve at the highest levels and to become active learners; and

3.
provide continuous support for all educational professionals who need improvement in knowledge, skills, and performance.

In order to meet the specified goals, the professional development system must meet the requirements in ( 1012.98, Fla. Stat. and the following:

1.
include a master plan for inservice activities for the entire school community, which may be in the form of workshops, conferences, special training sessions or similar events;

2.
Provide inservice activities coupled with follow-up supports that are appropriate to accomplish District-level and school-level improvement goals and standards:

(
Instructional personnel: activities shall primarily focus on subject content and teaching methods, including technology, as related to state standards, assessment and data analysis, classroom management, and school safety.

(
Administrative personnel: activities shall identify competencies and skills necessary for effective school management and instructional leadership that align with student performance standards and accountability measures.

(
Support personnel: activities shall be job related and focus on support for student achievement and safety.

Bay District New Teacher Induction Program.  The Bay District New Teacher Induction Program shall be required of all instructional employees new to teaching, the District, or the  State of Florida as a condition of employment within the District, regardless of whether or not a five (5) year certificate has been issued.  The program shall be completed within the first year of District employment and shall be completed prior to the Superintendent(s recommendation for issuance of a professional services contract.  The program will provide a competency-based preparation by which members of the District(s instructional staff may satisfy the mastery of professional preparation and education requirements of the program may include:

1.
an initial orientation to the school site and environment, procedures, and guidelines;

2.
an experienced and trained peer mentor assigned to provide guidance for each new teacher;

3.
seminars to document and evaluate the educational competencies of the new teacher;

4.
data indicators for student progress;

5.
methodologies, including technology based methodologies, for teaching subject content that supports state standards;

6.
techniques and strategies for effective classroom management and assurance of a safe learning environment; and
7.
documentation assuring successful completion of the program.

Individual Professional Development Plan. School principals shall be required to establish and maintain an individual professional development plan for each instructional employee assigned to the school, and has been incorporated into the Bay District Teacher Assessment System.  This plan shall include:

1.
specific performance data related to the student for whom the teacher is assigned;

2.
defined inservice objectives and specific measurable improvements expected in student performance as a result of the inservice activity; and

3.
an evaluation  component to determine the effectiveness of the professional development plan.

Funding and compensation issues shall be in accordance with ( 1011.62, Fla. Stat.

The Superintendent or his/her designee, shall provide inservice training for those administrative staff members with responsibility for assessing the performance of instructional staff.

Every employee is encouraged to avail him/herself of every possible opportunity to attend and participate in inservice activities relative to his/her area of responsibility.  Some inservice activities may be mandatory.  District inservice programs with required attendance shall be considered a regular work day.  It is the employee(s responsibility to complete the appropriate inservice forms in order to receive points toward extending his/her teaching certificate or other certifications as required.

Authority:  (1001.41, Fla. Stat.

Law Implemented:  ( 1000.03, ( 1011.62, ( 1012.98, Fla. Stat.; Fla. Admin Code R 6A-5.071

History:  New, June 12, 1989

Revised:  August 12, 1998; July 24, 2002; January 25, 2006
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